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lied for Purchasing Agents, Controllers and Office Managers 


SSE OVERTURE. A beautiful approach to m 


odern offices— 
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‘en Un! 
P: We hope it won't be long before you can 


say “Fill’er up” and get it. . . 


When this is true, “Y and E” steel files and steel desks will also be avail- 
able. 


As you. our customers know. there has been a tremendous stepping up of 
war production recently. 


Just as things were looking brighter, new requirements became urgent. Our 
steel plant has been on 100° war production since Pearl Harbor. 


The government demand on our paper supply plant has also been very heavy. 
This coupled with the manpower shortage has made it difficult for us to give 
you our usual normal service. Your letters, expressing patience and coop- 
eration have given us renewed courage and determination. 


You can be sure we are doing everything possible to get ready to serve you 
just as soon as our war obligations are satisfied. If you are planning for 
postwar expansion or re-furnishing. you will find our steel desks and steel 
files catalog helpful. Send for copy. 


FOREMOST FOR MORE THAN SIXTY YEARS 


YAWMAN 4nv FRBE MFG. ©. 


1045 JAY STREET, ROCHESTER 3, N.Y. 
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Up against ‘Sticky’—that clinging, smeary gremlin in pencil carbon 
paper? You can banish the inconveniences usually connected with 
pencil carbon writing by using Columbia Non-Stick Pencil Carbon 
Paper. 


Non-sticking, curl-resisting, clean to use regardless of moisture and climate, 
and even out in the weather, Columbia Non-Stick Pencil Carbon Paper is 
economical, tough, long-wearing. Think of all the instances where such 
a carbon paper will serve most efficiently for writing duplicates of sales 
and delivery receipts, all types of orders, stock lists, layouts, diagrams. Ask 
your dealer or the Columbia office nearest you for a demonstration and 


prices. 


COLUMBIA RIBBON & CARBON MANUFACTURING CO., Inc. 


Main Office and Factory: Glen Cove, L. I., N. Y. 
New York ® Kansas City, Mo. © Chicago ® Detroit © Milwaukee © Minneapolis ® 


Nashville @ Philadelphia © Pittsburgh © Cincinnati (Harris-Moers Co.) @ Portland, Ore. 
Also: London, England; Sydney, Australia 


COLUMBIA NONSTICK CARBON PAPER 
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GF Metal Desks have proven absolutely¢ sf 


be equally dependable over the years to come. They have been tried and proven 


eT 


able over the years, and will 


in all kinds of businesses. 

Built in more than forty different styles and sizes, each is designed for a 
particular duty so that maximum efficiency is provided for in any office. 

Because of their rugged strength, their practical utility and their extreme 
durability, the stresses and strains of the war years have added to the GF Metal 
Desk reputation for absolute dependability. 

These desks are not now manufactured or sold but when Victory is won 
and metal furniture again flows from our assembly lines, this quality of 


dependability will be built into every product bearing the GF trademark. 


Metal Desks - Goodform Aluminum Chairs - Metal Filing Cabinets - Steel Shelving - Filing Supplies - Safes - Storage Cabinets 


THE GENERAL FIREPROOFING 


YOUNGSTOWN 1, OHIO 


OFFICE EQUIPMENT DIGEST—For Purchasing Agents, Controllers, Office Managers 
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DUPLICATOR 


DUPLICATOR 
wre 


CORRECTION 


Impressive 
Impressions 


ie Lasting 
Impressions 


UP TO DATE INFORMATION EMBODIED IN THE 


vew RED FEATHER caratoc | 


of 


STENCILS AND DUPLICATOR SUPPLIES 


FULLY DESCRIBES AND ILLUSTRATES, 
FOR THE DEALER AND CONSUMER, 


A DIRECT ROAD 


TO SATISFACTION 


Write for illustrated catalog, samples and 


complete details. 
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NOW...MORE THAN EVER... 
ACE BUILDS 4 


BUY MORE WAR BONDS 
KEEP THOSE YOU HAVE 


War has left an indelible impression on the quality of many products. Complaints about in- 
ferior merchandise are frequently heard. These “War Babies” are the result of substandard 
materials, inefficient engineering and poor craftsmanship. 

Since the very beginning Ace has never found it necessary to deviate from the high standards 
of quality established when the first Ace Stapler was built. Today you will find in these machines 
those same sterling qualities of ruggedness, long life and smooth, easy, efficient operation 
that have made Ace supreme in the stapling industry. 


SOLD THROUGH DEALERS EXCLUSIVELY 
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Ee. Make a Umypression 
Now 7 


RIBBONS ¢ CARBONS 
DUPLICATING SUPPLIES . 
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RIBBON & CARBON CO. Inc. 
Foremost Mokers of Ribbons ond Corbons for Every Use 

750 PACIFIC STREET, BROOKLYN 17, NEW YORK, N. Y. 

Sales and Service Everywhere 
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If you took all the Leatheroid slide fas- 


tener expanding wallets, and other types 
of envelopes Quality Park manufactures 
in a year and laid them end to end...well, 
we haven't figured out how far they 
would reach (manpower shortage, you 
know) but it would be far enough to go 
around something several times. These 
days quite a few dealers would like to 
take all the envelopes Quality Park 
manufactures . . . but we say “NO” 
because we want all dealers to have a 
fair share. We are making all we can— 
and we're letting you have all we can. 
But cheer up—you'll be able to get more 


later .... and not much later, we hope. 


- Quality Park 


Poul 4, Minnesete 


SEE PAGE 36 FOR INDEX TO ADVERTISERS 


When you think of envelopes, 
think of 


QUALITY PARK 


and remember these familiar 
Quality names . . 


* 


LEATHEROID 
SLIDE FASTENER 
EXPANDING WALLETS 
VERTICAL FILE POCKETS 
BLUE LINE AIR MAIL 
TWO COMPARTMENT 
CHAMPION CLASP 
BANKER’S FLAP 
AIRWAY EXPRESS 
Sold through dealers only! 
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Retail 


Size 12 sets and up 
Letter, A-Z $3.00 per set 
Legal, A-Z ' 3.55 per set 
Invoice, A-Z 3.00 per set 


@ Constructed of best 30-pt. red 
pressboard 

@ Definitely first in quality and long 

service 


@ immediate Delivery 


April, 1945 
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Nowhere will you find expressed in carbon 
paper the distinction, individuality, and pres- 
tige so inseparably associated with M&V 
Tackless Pencil Carbon specially developed 
to eliminate offset, smudge and bleeding. This 
fine example of the M&V master craftsmen’s 
work is made for that exacting clientele who 


seek the utmost in value, performance and 


POINTED FACTS ABOUT PENCIL CARBON 


durability. The highly specialized services of 
these skilled workmen insure the excellence 
and dependability of all M&V precision made 
products, this is the reason why users of 
M&V Tackless Pencil Carbon can be sure 
that every sheet will produce the maximum 
number of clear sharp brilliant copies—a 


true "Tackless” carbon as the name implies. 


MITTAG AND VOLGER, INC. 


ESTABLISHED 1881 
FINE CARBON PAPERS & INKED RIBBONS + PARK RIDGE, NFW JERSEY * 
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_ a ees 2 aa ee cee i “i So a ei eS aa ot 
—_— ae Be ‘ a Be. Repos or Te ei a 7 = a = Ee ; a. i ae 
ue 
PS euy 
ot ee 
ay : he « 
ae * 
ae S 
4 Se 4 — 
tae a - 
a i ee 
ES a ZZ 
si Ga 
5 ” a f= 
ete sot y 7 
oe Z 
pea | WT 4 
ie ae P ‘Lf 
3 : ee ee Zz 
ree 43 3g a ' r 
pric’ Ba M od JY 
a a V 
oe ao a EA 
ee TA ; | = 
aay , 
ee oe = ase | { = 
eee | a pe 
ie ee "5 ee 2 2s 
pd > PENCIL ii@ 
es ie % i 
Bf ee a e 
- . 7a ° aia 
Ase s fa = . . 4 
= —— ( 
as ee ne aa 
ae ae 
i ioe o en SRR ROR t= RARE 
ee : ae ee fi 
ay . hag rs ‘ , 
ies 
haa e 
s “ 
i 
tees ee 
ee 
ie. 
age, 
ce 
es 
mes 
| a =| ee 
a game 
ae WE 
es VAR YA). 
ie 
tame 
Br 
Sa 
a 
ee. 8 | 
rer. a ae — ae ie caer Stee : a i eee ee ee see 
So a ae ; -s : 2 ame” ae ie ka ‘ Me a me Se eS eer : 
: i : “hee a. ~~ gaan cog Bree ch tae ee be Pe Be rae tie se 
—) Sl ee 5: ee ‘ee ae a Cl Canis. Prt a oe a ae 


\ Wish your drawing pencil were true to grade? 
cy Wish it would stand up under heavy pressure? 
. 1 Wish it were smooth as smooth can be? 


Tay anv SECS “CHEMI -SEALED” 
~— TURQUOISE 


to send you a Turquoise 


you want. When you write, 

please mention this publication 
and your regular dealer. 

sey 3 One. v. 8. var, OFF. EAGLE PENCIL COMPANY OF CANADA, LTD., TORONTO 


_ 1945 April, 1945 When writing advertisers please mention Orrice Equiement Dicest 


see Se ey gate and puke yous woth conte leat! 


EAGLE PENCIL COMPANY, 703 E. 13th ST., NEW YORK 9, N.Y. 


| ‘FT Wish you could depend on perfect reproduction? 
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Use 

Codo Duplicating Fluid 
and 

Hand Cleansing Cream 


for superior results. 


529 South Franklin St., Chicago 7 oe 


~ Codo- Manu TURING CORP. 


270 Lafayette St., New York 12 
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For BIGGER and BETTER | 


THE “SKY” IS THE LIMIT TO OUR QUALITY. 


ae 


Bs TATE NES 


DON’T KNOCK! | | j 
COME ’’RITE’’ IN! | 


ce 


SALES and RESALES. 


The “RITE’’ DOORS! 
The “RITE’’ NUMBERS! 


SKY-RITE IS NATIONALLY ADVERTISED 
40 MILLION READERS A MONTH 
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ARE PREFERRED THE COUNTRY OVER 


Before the dependable jury of America’s office equipment buyers . . . 
A-S-E Aurora Files have always won a clear-cut decision. This nation-wide 
preference is based on: 


GREATER VALUE—A-S-E Files will offer more dollar-for-dollar value. 
They will be designed to meet your needs. With their many extra features, 


handsome appearance and exceptional strength, A-S-E Files will provide 
the best file for the money. 


FEATURES CUSTOMERS WANT—When you buy A-S-E Aurora Files 
—you will be getting a better file. You will appreciate features such as 


the smooth-action drawers that glide easily in and out . . . the excellent 
locking mechanism . . . the rugged, heavyweght steel that gives A-S-E its 
exceptional strength . . . extra filing capacity, 261/,” clear filing space . . . 


and lustrous baked-enamel finish. 


SUPERIOR QUALITY—And in buying A-S-E Aurora Files, you can be 
sure of utmost satisfaction. They will be backed by more than three de- 
cades of engineering skill and experience in 
fabricating steel products. Write for full 
details today. 


ASE POINTS OF 


ENGINEERING SUPERIORITY 
# 


PERMANENT LUSTROUS FINISH— 
Attractive appearance is always an asset. 
A-S-E enameling process assures a last- 
ing, chip-proof finish of eye-catching lus- 
ter. Hardware of genuine bronze, beau- 
tifully designed. 


ADDED STRENGTH— To points where 
wear is likely to occur, A-S-E looks abead 
and provides extra reinforcement. Front 
of drawer is flanged back and welded to 
bottom for extra strength. 


BUILT-IN RUGGEDNESS — They're built 
for strength. Notice the sturdiness of the 
six-post frame, the rigid cross-bracing, 
the full-opening drawers, the precision 
workmanship throughout. 


RIGID FRAME or sees mae = 
tained by a pair of torque plates a 
rod placed under each drawer shelf, and 
all welded securely to the frame. 


ALL-STEEL-EQUIP Company, Inc. 


300 Cleveland Avenue, Aurora, Illinois 
OFFICE EQUIPMENT DIGEST—For Purchasing Agents, Controllers, Office Managers April, 1945 
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ED MARKING EQUIPMENT 
A Thousand Items for the Office 


Ask your office supply dealer today for your copy of this big catalog. 


It features a most complete line of marking equipment, including the world famous 
Justrite daters. numberers, stamp pads, rubber type outfits, inks, index tabbing. etc., etc. 


Should your dealer’s supply be temporarily exhausted write Dept. 10B. 


LOUIS MELIND COMPANY 


Plants at CHICAGO, ILL. and BROOKLYN, N. Y. — * 
Offices in NEW YORK, DETROIT, CHICAGO, LOS ANGELES and SAN FRANCISCO 
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CORRECTIONS 


That’s one thing your typists will 
like about them. It’s an important 
money-saver too, for if corrections 
cannot be made neatly the stencil 


must be thrown away. 


NEAT...AND EASY 
TO MAKE...ON NIAGARA STENCILS 


SEND for FREE SAMPLES 
Test this new cellulose 
stencil for yourself 
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Gentlemen: Send me free Samples of 
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NIAGARA’s drier top surface means 
longer life for typewriter platens 
... another economy. 

Typists like the smooth way 
the stylus point glides over a 
NIAGARA stencil, and the strength 
to resist tearing, even for very 
fine work. NIAGARA is easy to 
cut, doesn’t clog type, and gives 


bright, clear reproductions. 


A high quality stencil 
produced by the 
makers of world’s 
fastest duplicator... 
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SUPREME IN MANIFOLDING 
MARVELOUS IN WEAR 


. HIGHEST EFFICIENCY 
" CREATES NEEDFUL ECONOMY 


The most wonderful sheet of Carbon ever produced because its wear is phe- 
nominal, thus saving money and creating Economy. Made in the FOUR above 
Brands each in FOUR weights and FIVE distinct finishes to give perfect results. 
KEE LOX 1944 DUPLICATOR CARBON leads the World in perfect results 
from all machines in strong Copies and long runs. Send for free Samples of 
New Process and Duplicator to any of the offices listed below. 


: KEE LOX MFG. CO., ROCHESTER 1, N. Y., U.S. A. 


‘ Branches in Atlanta, Baltimore, Birmingham, Boston, Chicago, Cincinnati, Cleveland, Dallas, 


_ Denver, Detroit, Houston, Indianapolis, Jacksonville, Kansas City, Los Angeles, Louisville, : ; ot 
Memphis, Milwaukee, Minneapolis, New Orleans, New York, Omaha, Philadelphia, Pitts. = 
burgh, Portland (Oregon), Rochester (New York), St. Louis, Salt Lake City, San Francisco, 


eed, Tulsa; Buenos Aires, Havana, Sydney, or to Export Dep. Rochester 1, N 
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Adding-Machine Alibi... This picture ex- 
plains why you haven't had many new Victors since 
war began. It’s also Exhibit A in the case for even 
finer Victors, postwar. It’s the super-precise and, 
until recently, super-secret Norden Bombsight for 
the Army, on which we are a prime contractor. It’s 
the best reason in the world, too, why you'll never 
need to alibi for a Victor when the talk turns to 
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quality. And, when price is under discussion, you'll 
be glad to remember what helped make the 1941 
Victor line No. 1 in the industry, unitwise—owr con- 
viction that an adding machine is more a business 
necessity than luxury and ought to be priced that way. 


VICTOR ADDING MACHINE CO. 
STILL WORKING WITH RIGHT ANSWERS 


April, 1945 
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When Portables come back, remember: 


THE TYPEWRITER FOR ALL THE FAMILY 
is well worth waiting for, because it’s 


built by 


_ 
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KEEPS FELDCO FROM SUPPLYING YOU 
WITH REGULAR & ZIPPER RING BINDERS... 


To us, here at Feldco, there is a feeling of gratification in 
knowing that the products we turn out are important enough 
to the Government to keep us busy as we have never been 
before in our seventy-five years of experience...on the 
other hand that gratification is balanced off by the apologetic 
feeling with which we face our good customers... folks like 
you who, through your volume in the past years, have en- 
abled us to achieve the position we hold in the field of reg- 
ular and zipper ring binders. 
It seems unfortunate that at this time when you are faced 
with a number of shortages you must also contend with a 
shortage of our products. However, even as the rip tide in 
Nature eventually dissipates its force, so will this martial 
rip tide diminish to the point where we can again resume 
our very satisfactory relationship with our customers. Until 
that time we trust you will bear with us patiently. 


FELDCO Locse. 


"NEW YORK « 25 CENTRAL PARK WEST - PHONE CO-5-0282 + PACIFIC COAST - 788 MISSI 
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There'll 
be 
S miles 


TO MAKE YOU HAPPY 


a os postwar Steel- 
Age Office Furniture is now in the final 
stages of research and development. These 
designs are drawing enthusiastic comments 


from everyone who has seen them. 


Lacking the ability to show them to you, 
we can only promise you this. When you 
do see them, we have every confidence that 


you'll greet them with enthusiasm. 


They offer so much in the way of beauty 
—so many advancements in design and 


construction that will contribute to office 


April, 1945 


efficiency — you'll want them in your office 


at once. 


All we can say now is—keep in touch with 


your Corry-Jamestown dealer. One of these 


days, he’ll have a surprise for you. 
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A fine high grade dealer line 
made of wood. 


WRITE US TO-DAY REGARD- 
ING YOUR NEEDS 


NEW ENGLAND 
WOODWORKING COMPANY 


512 EAST 137th STREET NEW YORK 54, N. Y. 
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FFICE FORMS, financial statements, letter- 
heads, envelopes, post-cards, shipping tags, 
advertising folders . .. short runs . . . long runs 
...in one color or many . . . a Davidson will 
produce them all and give you high quality 


work at remarkably low costs. 


There’s a reason for this amazing versatility. 
With a Davidson you have available not just 
one, but five different methods of duplicating, 
for it will reproduce from paper or metal direct- 
offset plates (prepare them yourself), photo- 
graphic offset plates, type, electrotypes, and 
tubber plates. Therefore, whatever the job may 
be, you have the best method of producing it 
most effectively and economically. And bear 
this in mind, only a Davidson can give you all 
this in one machine. 


You'll like the quality of work . . . clean 
sharp impressions from first to last... 
excellent half-tone work . . . fine close-regis- 
ter multi-color work . .. all at high speed 
and low cost. And any of your employees 
with average mechanical intelligence can be 
quickly trained as an operator. 


In hundreds of progressive businesses, as 
well as U. S. Government departments, David- 
son Dual Duplicators are daily demonstrating 
their outstanding efficiency and economy . . . 
these same advantages are available to you. 


DAVIDSON MANUFACTURING CORPORATION 
1022-60 West Adams Street, Chicago 7, Illinois 
Representatives in principal cities of U. S., Canada, Mexico 


Write for it today . . . no obligation. 


Also included are samples of the work it does. 


PRODUCE IT ON A 
Get this FREE book . . . today. It contains e 
the complete story of the Davidson. . . antici- \ 
pates your questions and answers them fully. 


DUAL DUPLICATOR 
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FOUNT-O-INK 


INSTANT ACTION 


Yes, instant action—always ready to 
write—Fount-O-Ink writing sets have 
automatic ink supply. Pens actually 
fill themselves! Continuous even flow 
in writing. No messy well-filling ever! 


Double and single sets in plastic, and 
combinations of plastic and metal with 
14k solid gold pen point for long years 
of smooth writing efficiency. Also in- 
expensive utility sets of modern design 
with stainless steel pen points. 


Fount-O-Ink effects 85% saving and 
greatly increases efficiency, reports one 
large user. See the report. Send for 
your copy today. 


Fount-O-Ink sets at your local deal- 
er or write the factory where to 
buy. 


GREGORY 


FOUNT-O-INK CO. 
LOS ANGELES 41 CALIF. 


COPYRIGHT GREGORY FOUNT-O-INK 1944 
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Its no news to you that “Scotch” Cellulose 
Tape is almost impossible to get . . . and 
chances are you even know why it’s so scarce. 


You may know, for instance, that by far the 
lion’s share of transparent tapes being used 
by our armed forces are “Scotch” Brand 
Tapes. 


We're proud of it. We figure it is potent 
evidence as to the quality of the “Scotch” 
Brand. 


But it also puts us in something of a spot. 
We have a lot of good friends and customers 
in the stationery trade who want to use or 
sell “Scotch” Cellulose Tape ... but who 


America’s Number One Brand 
of Transparent Tape 


IT SEALS - HOLDS MENDS 


have been forced to accept, and be satisfied 
with,something else while “Scotch” Tape 
is away at war. 


Before too long, however, we will again have 
tape available for you—tape that bears the 
“Scotch” trade-mark and has all the quality 
and dependability you expect” from the 
originators of transparent, self-sealing tape. 


SCOTCH 244TAPE 


Made in U.S.A. by MINNESOTA MINING & MFG. CO. Saint Paul 6, Minnesote 


“SCOTCH” is the Trademark for the Adhesive Tapes made by M. M. & M. Co. 
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There are many things that are Typi- 
cally American but none more so than 
our stately giant redwood trees. Ma- 
jestic in their reflection of nature’s 
abundant vitality, the first view of 
these giant trees sometimes towering 
to the height of three hundred feet, is 
breathtaking. Who could fail to be 
impressed by the vastness and mag- 
nificence of this natural beauty . 

these trees bespeak the opulence and 
abundance of America’s vast resources. 


As typically American as the giant red- 
wood tree is the industry that serves 
American business. In this sphere, 
JASPER DESKS have made their 
great contribution . . . they are designed 
to fill the requirements of modern in- 
dustry. They have measured up to 
their job in a way that is “typically 
American.” 


THE JASPER DESK COMPANY 


JASPER, INDIANA 


MEMBER WOOD OFFICE FURNITURE INSTITUTE 
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Need Figure Work Experts? 


It is a proven fact that on a Fridén Calculator anyone in your office can 
become a Figure Work Expert after only 15 minutes of instruction 
on any specific problem. Contact your local Fridén Representative for 


complete information regarding these Calculators which are AVAIL- 


ABLE, when applications for delivery have been approved by W. P. B. 


: -. Fridén Mechanical and Instructional Service is avail- 
able in approximately 250 Company Controlled Sales 
Agencics throughout the United States and Canada. 


FRIDEN CALCULATING MACHINE CO., INC. 


HOME OFFICE AND PLANT + SAN LEANDRO, CALIFORNIA, U.S.A. * SALES AND SERVICE THROUGHOUT THE WORLD 
OFFICE EQUIPMENT DIGEST—For Purchasing Agents, Controllers, Office Managers April, 1945 
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MODEL J-30 STAPLING PLIER $3.86 


Model J-30 is light in weight, yet rugged. Requires but little 
space and can be put into desk drawer or pocket when no: 
in use. Indispensable for vertical filing or for attaching ma 
terial to a permanent card. Uses DJ340 NEVA-CLOG Staples 


MODEL 8-100 STAPLING PLIER $5.25 


For heavy duty and for fastening of tough materials, this 
machine uses a broad flat staple. Fastens such materials as 
fibre, softwood baskets, veneer wood, leather and belting 
Used for sealing heavy paper or cloth bags, packages of 
corrugated board, and similar difficult operations. Powerful 
leverage, durable, fool-proof. Staples used: NEVA-CLOG B-%. 


AQODEL § STAPLING PLIER $4.75 

A rugged, powerful Stapling Machine with 4 to | leverage. 
Particularly designed for production work and hard usage 
but can be used for any stapling operation within its capac- 
ity. Clog-proof so that it will give constant production. 
Use NEVA-CLOG A-1000 or L-1000 Staples. 


April, 1945 


By for the greater part of 
Neva-Clog machines produced 
since July Ist 1941 have been 
drafted for the War effort, all 
classified 1-A. 


They have been doing a 
wonderful job on the produc- 
tion front, and after the war is 
over many of the new uses 
developed will result in addi- 
tional business for you. 


When peace time business is 
the order of the day 


NEVA-CLOG STAPLING PLIERS 


“The Machine of a Thousand 
Uses” will be back on peace 
time jobs “Fastening Things 
Together”. 


+ 


NEVA<CLOG PRODUCTS, Inc. 


BRIDGEPORT, CONN. 


When writing advertisers please mention Orrice Equrement Dicest 
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...for Every Office Purpose 


Waterman’s Inks are available in any size bottle 
you can think of—from gallons, quarts and pints 
to the individual 2 oz. Tip-Fill Bottles shown 
above. 


Waterman’s Inks are available for any purpose you 
can think of—from guarding your precious docu- 
ments and records, to handling your ordinary, rou- 
tine correspondence. 


And remember this: When you buy Waterman's 
Inks, you’re buying the largest-selling ink in the 
world—the ink made to a 50 year old formula famous 
for smooth writing and safe pen protection. 


Ask your distributor for Waterman’s Inks. He can 
supply you with 8 great colors — including Blue 
Black and Permanent Black, the Inks that “last as 


long as the paper they’re written on.” ‘ 


L. E. Waterman Co., 344 Hudson Street, New York 13, N. Y. 


Waterman's 


The Ink that’s right — on the Tip of Your Pen 
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For Tomorrow 
Counter-High Cabinets 


DESIGNED AND MANUFACTURED 
FOR SPECIAL PURPOSES 


A LINE TO BUILD ON 
* 


SECURITY STEEL EQUIPMENT CORPORATION 
AVENEL, N. J. 
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“1M GETTING AN 


A SHIPMENT “” 


AUTOPOINT, TOO, WHEN ITES AS GOOD 
MY DEALER RECEIVES - y 


— af 2 
oe SE Pe 
_ i a 


“MY AUTOPOINT 


AS IT DID | 
10 YEARS AGO" ® 


¥: 
s - 
* 


Every mail brings us hundreds of in- 
quiries from busy people. We are 
asked where Autopoint Pencils can 
be obtained? This widespread inter- 
est is two-fold: 1. they have read our 
national advertising; 2. they have 
heard friends and associates express 
the utmost satisfaction which Auto- 
point Pencils always give them. Nat- 
urally, your customers are among 
those who are waiting to buy. The 


Many are waiting for AUTOPOINTS 


special features that distinguish Auto- 
point, including the famed and ex- 
clusive Grip-Tite tip, assure an ever 
expanding demand. 

Autopoint’s production facilities, as 
you know, have long been devoted 
to war work. Uncle Sam’s Armed 
Forces come first. When Victory is 
won, there will again be Autopoint 
Pencils. And there’ll be plenty of cus- 
tomers waiting for them. 


BUY THAT WAR BOND—NOW! 


Litopotut 
THE S BETTER PENCIL 


REG. TRADE MARK 


AUTOPOINT COMPANY e 1801 FOSTER AVENUE, CHICAGO 40, ILLINOIS 


April, 1945 


When writing advertisers please mention Orrice Equiement Dicest 
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In fact, the American Business World has been turning around 


Boorum & Pease products for over a Century! Throughout America’s offices you'll 
find many items bearing our name—items such as BINDERS . . . LOOSE-LEAF 
EQUIPMENT .. . PAY ROLL FORMS VISIBLE RECORD-KEEPING 
EQUIPMENT . . . TIME BOOKS . . . BOUND BOOKS and many others . . . 
they are obtainable by you through your local stationer. 


The American Business World of tomorrow shall keep turning around our 
products, mainly because we shall strive to maintain our Century-old tradition— 
that of fulfilling your every record-keeping requirement! 


pro duct 


FOR EVERY RECORD—A WAY TO KEEP IT! 


GENERAL OFFICES: 84 HUDSON AVE., BROOKLYN 1, N. Y. 
BOSTON 10: 29 OTIS ST. * ST. LOUIS 2: 115 SO. 8TH ST. * CHICAGO 7: 538 S. WELLS ST. 
NEW YORK CITY SALESROOM: 349 BROADWAY, NEW YORK 13. 


OFFICE EQUIPMENT DIGEST—For Purchasing Agents, Controllers, Office Managers April, 1945 
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Bookkeeping in the Eighties 


MAKING THINGS DO 

% BY forcing us to go on using so many things far 
longer than we used to, the war has greatly changed 
our conception of what is old-fashioned and out- 
moded. We smile at the office equipment of fifty 
years ago, but most offices of today are making shift 
to get along with equipment in which no major 
change has been made in a period which is already 
nearly a tenth as long. 

We are doing well at making things do, but it is 
unwise to let pride in our adaptation to necessary 
circumstances blind us to the fact that many other 
offices have been enabled through good fortune in 
the matter of priorities to keep themselves far more 
modern than ours. These offices so favored, because 
of their close tie-in to war production, in getting 
access to items of supply and equipment denied to 
others will not only enter the post-war years in a 
definitely better position than these others but will 
retain that advantage in efficiency of operation and 
attraction for the more progressive types of office 
employee if the others persist in making things do 
after the occasion for it has passed. 
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PLANT EXPANDS ~ BUT NUMBER OF FORMS DROPS 


un RRA RAKE 
nous AAARA ARRAN AAKAK A 
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Pictorial chart prepared by Printing Standards Division to illustrate one result of 


forms control and standardization. 


Forms Control Program Pays 


By Naven O. Couvillon 


Printing Standards Division, Baton Rouge Refinery, Standard Oil Co. of N. J. 


* DURING the several years 
since the forms control and 
standardization program of the 
Standard Oil Co. of New Jersey 
was instituted at the company’s 
Baton Rouge Refinery, it has re- 
sulted in many changes being 
made in forms used at the Re- 
finery —changes which have 
saved both time and money for 
all concerned by speeding up 
their paper work and making it 
easier of accomplishment. 
_ Just what is this forms con- 
trol and standardization pro- 
gram? Fundamentally, it is a 
program designed to effect all 
possible economies in connection 
with printing by (1) continually 
and substantially reducing the 
number of plant and office forms 
used throughout the company, 
and (2) standardizing and sim- 
plifying the size and design of 
all forms remaining in use. 
Forms writing is a factor of 
major importance in a plant such 
as the Baton Rouge Refinery, 
with its varied and complex op- 
erations. It is not hard to un- 
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derstand, then, why a program 
geared to achieve the maximum 
efficiency in paper work, and at 
the same time manage to reduce 
printing costs, should be very 
desirable. That is why the 
Baton Rouge Printing Stand- 
ards Division was launched on 
October 15th, 1940, and told to 
go to work. 

Is it attaining the objectives 


NAVEN O. COUVILLON 


Head of Printing Standards 
Division at Baton Rouge Re- 
finery, with Standard Oil 
since 1929, was earlier a 
farmer, school teacher, and 
journalist. He began work 
for Standard Oil as deck- 
hand on a Mississippi River 
towboat. Training with print- 
ing standardization engi- 
neers, experience in print- 
ing establishments, and 
eleven years of processing 
and interpreting of forms 
give him an ideal back- 
ground for his job. The 
material in this DIGEST 
article was prepared by him 
originally for The Stanoco- 
lan, organ of Louisiana Di- 
vision, Standard Oil Co. 
of N. J. 


for which it was created? Two 
events of major importance have 
provided acid tests to prove that 
it is: World War II, and the 
merger on January Ist this year, 
of the Standard Oil Co. of Louisi- 
ana and the Standard Oil Co. of 
New Jersey. 

The unprecedented demand 
for the myriad forms required to 
run a vitally essential war plant 
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has taxed the ingenuity of the 
infant division, but it has been 
able to “meet the boat” and, at 
the same time, has been able to 
heed the admonition “to contin- 
ually and substantially reduce 
the number of forms.” 

When the standardization pro- 
gram was instituted there were 
in existence 2,250 forms. Dur- 
ing the slightly. more than four- 
year period from October 15th, 
1940, to December 31st, 1944, 
712 forms were added (princi- 
pally because of war require- 
ments), while 1,070 forms were 
eliminated through standardiza- 
tion. And this was accomplished 
while the local plant was expand- 
ing by leaps and bounds, increas- 
ing not only to twice its former 
size, but also multiplying its ac- 
tivities many fold. The advent 
of Government-operated plants, 
new operations and _ products, 
governmental restrictions and 
requirements, and the other ac- 
tivities of a plant exerting every 
effort towards the winning of 


NON-STANDARD 


This form required three printing operations, 
two gen-ruling and one letterpress. 
inal size of 11" X 5-5/8" could not be cut 
economically from standard stock sizes. 


the war, created a demand for a 
variety of forms far surpassing 
anything experienced before. 

Because of the far-sighted pol- 
icy of the management in having 
company names eliminated on 
forms, unless required legally, it 
was comparatively easy to han- 
dle the form changes necessi- 
tated by the merger of the Lou- 
isiana and Delaware companies. 
Only 207 forms required reprint- 
ing or overprinting when the 
merger was accomplished. If 
this merger had taken place in 
1940, it would have been a far 
different story. Virtually all of 
the 2,250 forms then in use 
would have required revision, 
which would have been a tre- 
mendous undertaking. 


Hagaman Heads Program 


The forms control and stand- 
ardization program for the Lou- 
isiana division is under the gen- 
eral management supervision of 
F. P. Hagaman, division comp- 


troller, who coordinates local ac- 
tivities with those of other par- 
ticipating subsidiaries of the 
Standard Oil Co. (New Jersey). 
This coordination of efforts is 
effected through the technical 
and advisory supervision of the 
Printing Standards Division at 
30 Rockefeller Plaza in New 
York. 

The operation of the Printing 
Standards Division in Baton 
Rouge is under my supervision. 
I am assisted by a trained staff 
composed of a senior forms de- 
signer, a junior forms designer, 
and a forms data clerk and Vari- 
typist. 

What makes the Printing 
Standards Division click? Cor- 
rect forms control and standard- 
ization is really a problem of two 
parts: physical standardization 
and functional standardization. 
Physical standardization is im- 
portant, but it is obvious and 
comparatively easy, while func- 
tional standardization is not so 
easy, nor is it so obvious. But it 
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Because it was necessary to make repeated use 
of the carriage release, 
the back spacer, it required 680 typewriter 
Strokes to enter the data on this form. 
time and clerical inefficiency resulted be- 
cause of uneven alignment of printed data. 


the space bar and 
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r- Instead of using the carriage release, space 
he This form was produced according to physical rove and a a ory the —— 
! ; or entering data, e typist now uses e 
-) and functional standards. It required only TABULAR KEY. The same data was typed with 
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is of much greater importance. cal designing methods, combined What, then, is meant by func- 
Intelligent physical standard- with controlled requisitioning tional standardization? It is an 
ization results in savings of pa- procedures. Although sizable important distinction. The ob- 
per, ink, composition and print- savings are effected through jective is to employ a designing 
ing costs by achieving the maxi- physical standardization, the technique which will give a form 
mum efficiency in the use of the economies accomplished through __ its greatest usefulness to all con- 
company’s printing plant at scientific functionalformsstand- cerned; not just typographic 
Baltimore. This is accomplished ardization are of greater magni- beauty or conformity with stand- 
by the wise application of physi- - tude. ard sizes. (Turn to next page) 
ETHELYN C. WATT RENA DUPUIS LORRAINE L. DAVID 
Senior Forms Designer Forms Data Clerk Junior Forms Designer 
aa oS 
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It is well to remember in this 
connection that a form which 
may cost from one to five cents 
to print, usually creates a “pro- 
cessing” or clerical expense of 15 
cents to one dollar. When this 
fact is considered, it emphasizes 
the great desirability of design- 
ing forms in such a manner as to 
endow them with as much utility 
and efficiency as is possible, so 
that they can be speedily com- 
pleted, intelligently interpreted, 
and easily filed. 

Analyzing the function of the 
form, therefore, is the first step 
in its proper design. Experi- 
ence has disclosed that there are 
19 basic functions being per- 
formed by forms used at Baton 
Rouge Refinery. Whenever one 
of them is used, it is expected to 
accomplish one of the following 
aims: 

1. Adjust. 
2. Apply. 
3. Assign or specify. 
4. Authorize. 
5. Bill or claim. 
7. Classify or rate. 
8. Contract. 
9. Direct or instruct. 
10. Follow-up. 
11. Identify. 
12. Order or procure. 
13. Receive or receipt. 
14. Record or tabulate. 


15. Report or notify. 

16. Requisition or request. 

17. Route or transmit. 

18. Schedule. 

19. Ship. 

Which of the foregoing loads 
is the proposed form expected to 
carry? This is the first thing to 
be determined. By going to a 
cross-indexed file of forms it is 
possible to either suggest an ex- 
isting form, or else revise a 
somewhat similar existing form 
to serve the needs of the old and 
proposed forms. If it is ascer- 
tained that neither of these al- 
ternatives is feasible nor accept- 
able, a new form is inaugurated. 


Illustration 


With this article are two il- 
lustrations which permit graphic 
comparison of the evolution of a 
form from a non-standard to a 
standardized type. This partic- 
ular form has been picked for 
illustration because it combines 
standards of designs from both 
physical and functional factors. 
It would have been possible to 
save several hundred dollars by 
merely applying physical stand- 
ardization techniques to this 
form; but when it was discov- 
ered that it was being processed 
by several typists who worked 
full time on this one job, the ad- 


Mr. Couvillon says it in verse 


FORMS 

Forms that ask for your last name first, 
Forms that beg for your names reversed, 
Forms that bill, request or adjust, 
Forms that route, contract or instruct. 


Forms with squares you just put X in, 
Forms with your age, weight and sex in, 
Forms with your school, wife, and height in, 
Forms with blocks you should not write in. 


Forms that report, record or notify, 
Forms which apply, rate or identify, 
Forms that follow-up, bill or certify, 
Forms which direct, transmit or classify. 


Flat forms, padded forms, perforated forms, 
Single forms, double forms, triplicate forms, 
Snapouts, Letterheads, combination forms, 
All of them just plain blankety-blank - FORMS 


vantages of both functional and 
physical standardization were 
pointed out to the supervisor. 
Notice the arrangement of the 
printed data and rules on the 
“non-standard” form. When 
this form was conceived, the re- 
quirements of other personnel 
were overlooked. The typist, for 
example, was not able to use her 
machine efficiently on this form. 
The uneven alignment of vertical 
rules and printed data caused 15 
starting positions for typed mat- 
ter. The use of tabular keys was 
practically eliminated, thus ne- 
cessitating the repeated use of 
carriage release, space bar, and 
back spacer to position her ma- 
chine. Improper designing cre- 
ated a processing expense on this 
form which was greatly in ex- 
cess of what it should have been. 


The Standardized Form 

Now look at the standardized 
form. Scientific designing made 
it possible to speed the typing, 
mailing, and filling operations 
on this form by more than 50 
per cent. It is the same form 
with the printed data aligned 
vertically. Instead of 15 start- 
ing positions, there are only five, 
so the typist sets her tabular 
keys and eliminates all waste 

(Turn to page 46) 
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Should the purchasing agent resent the salesman's wish to interview someone else? 


The P.A. Studies the Salesman 


By Cheney Archer 


% TO many salesmen, the purchasing agent is a man who spends his time 
thinking up reasons for not buying. To many purchasing agents, the sales- 
man is a man who spends too little time thinking up reasons why they 
should buy. Right now, when both salesmen and merchandise are scarcer 
than they are normally, even the most prejudiced salesman will admit that 
the purchasing agent is more receptive; what the purchasing agent thinks 
of the salesman is currently of course tempered by his pleasure at seeing 
him at all! 

At this time when everyone is worrying over the kind of world we are 
going to live in after the war is over, it would be very much worth while 
to give some thought to improving the relations of purchasing agent and 
salesman, since the prosperity of business so essential to national stability 
is largely dependent on the efficient relationship between these two. 

A purchasing agent who is convinced that the man who buys and the man 
who sells can be much more mutually helpful in the future than they have 
been in the past is John M. Brown, for the past seventeen years director of 
purchases for Veeder-Root, Inc., Hartford, Conn., manufacturers of count- 
ing and computing devices. His practical suggestions on the subject have 
been embodied in a talk which he has delivered at many meetings of pur- 
chasing and sales executives. Now this talk is being given wider circula- 
tion in a booklet bearing the title ““The Salesman Today As the Purchasing 
Agent Meets Him.” 

Mr. Brown’s remarks are directed primarily to the sales manager, with 
specific reference to the quality and performance of the men whom the 
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sales manager selects as his contact with the purchasing agent. He knows 
the salesman in all his varieties—and he does not despair of improvement 
even in the varieties he does not like! 

A good deal of difficulty arises, Mr. Brown believes, through failure of 
sales managers and salesmen to understand the purchasing agent’s job. 

“Who are these purchasing agents your salesmen call on, and what are 
their duties?” Mr. Brown asks, and goes on to point out that in normal 
times between eighteen and thirty-six salesmen pass through his office daily, 
inasmuch as his firm purchases more than 30,000 different items in the 
course of manufacturing its line. A clear conception of the magnitude of 
the purchasing agent’s job and the weight of the responsibility imposed 
on him for the efficient expenditure of his company’s money would operate 
to tighten and sharpen the sales presentation. 

Particularly interesting in Mr. Brown’s discussion are his remarks on 
the salesman who wants to direct his sales argument to some one else in 
the organization besides or in addition to the purchasing agent. Unlike 
some of his profession who are stirred to unreasoning anger by this prac- 
tice, Mr. Brown admits freely the salesman’s contention that there may be 
other individuals in the organization who know more about the salesman’s 
particular product than the purchasing agent does. 

“In this he is right,” Mr. Brown says, “but he must realize, when a 
company has a purchasing agent, that if that purchasing agent did not 
know something about his company’s requirements, he would be useless to 
his company who would either have to replace him or allow the salesman 
a ; to call on any individual as he did before the advent of the centralized pur- 
gee chasing system.” 

a But the purchasing agent should not “attempt to sit on a dictatorial 
throne” and try to stop salesmen from seeing other people in the organiza- 
tion. The salesman should remember, however, that for his own and his 
company’s good he should by all means first see the purchasing agent, 
who can guide him not only to the man he wishes to interview but to 
other department heads the purchasing agent knows are interested also. 


_ The “hell-with-your-desk" type of salesman makes a call. One of the types covered in 
John M. Brown's discussion. 
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OFFICES 
out of 
the ordinary 


@ These examples of good office arrangements 
were born in the planning rooms of Desks, Inc., 71 
Fifth Ave., New York. New ideas for the directors’ 
room of a bank are included in this example from 
the First National Bank & Trust Co., Tuckahoe, 
N. Y. The Williamsburg wallpaper of gray con- 
trasts with the maroon carpet. The Chippendale 
chairs combine gracefully with the Duncan Phyfe 
table with its expanse of solid polished wood. 


The reception room above is 
that of the Grant Advertising 
Agency, 30 Reckefeller Plaza, New 
York. A colorful map mural de- 
picting the far-flung activities of 

@ agency is a focal point of 
interest. The eighteenth century 
inspired the furnishings. The mod- 
ern executive office with half walls 
of glass brick, at right, is from the 
Elizabeth, N. J., plant of Peter J. 
Schweitzer, Inc. The desks are of 
bleeched mahogany. 
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BELOW: 


TWIN READER IS INNOVATION in hand magnifiers, now in pro- 
duction by Edroy Products Co., 480 Lexington Ave., New York. Unit 
is binocular type incorporating matched and balanced dual lenses. 
As illustrated, the lenses are mounted in a holder which folds back 
into a compact plastic handle. The Twin Reader can be held with 
either hand, and may be used in conjunction with corrective glasses. 
It does not replace such glasses but is designed to give to anyone 
magnification and sharper binocular vision. Folds down to pocket 
size of average spectacle case and is furnished with a pocket clip. 
Initial production will be in focal lengths from 8 to 14 inches from 
the eyes in three different powers of magnification. 


LEFT: 

WHO-GETS THE WATER COOLERS? The men aboard the 
U.S.S. Missouri and other battleships in action and on the high 
seas—the sailors get the water coolers! The Navy Department 
believes in American comfort, and that's why this Sunroc water 
cooler is installed in the crew's quarters. Before turning in, the 
sailors quench their thirst at the scuttlebutt (Navy for water 
fountain). There are two dozen or more of the scuttlebutts 
aboard the battleships, and they come in mighty handy in the 
tropics. Water is cooled electrically. They're in aircraft car- 
riers, submarines, transports, LST's, cruisers, tankers, Liberty and 
Victory ships. The water coolers are made by the Sunroc Re- 


frigeration Co., Glen Riddle, Pa. 


BELOW: 


MARKET GUIDE FOR LATIN AMERICA. The new, fully revised 
1945 edition of the MARKET GUIDE FOR LATIN AMERICA has 


just been issued by American Foreign Credit Underwriters Corp., 
170 Broadway, New York. 


Now in its twenty-fifth year, the Guide lists more than 70,000 


buyers and agents (wholesalers, manufacturers, retailers, distributors, 
commission agents, etc.) in all countries of South and Central Amer- 
ica, Mexico, Cuba, Puerto Rico, West Indies, and the Guianas. 

Each listing shows full firm name and trade style, street and postal 


address, line of business (products handled), together with a capital 
and credit rating indicating the relative size and ‘performance 
record" of the subject firm. Against each listing is a trade classi- 
fication, and principal industries and trades are grouped in a 


separate section. Other features include a new colored map section, 
a specially prepared chart showing each country's industries and re- 


sources, a revised communications chart, market data, patent and 


trade mark requirements. Blacklisted firms are indicated by special 
symbol. Monthly supplements keep listings up to date. 
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Where Do We Eat? 


Taking a tip from the in-plant food services which have played so large a part in keeping 

factory employees healthy and happy during the war-time production drive, many an office 

has gone in for restaurant facilities for their executives and employees. The pictures 

here were taken on the premises of two organizations in which office restaurants are no 

innovation. At top, an executive dining room at Curtiss-Wright Corporation, airplane 

division plant, Columbus, Ohio; below, cafeteria at home offices of the Lincoln National 
Life Insurance Co., Fort Wayne, Ind. 
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Forms Control Program Pays 


motion with carriage release, 
space bar, and back spacer. 

Further, a snap-out form was 
substituted for the former flat 
form and the unproductive op- 
erations of stuffing carbon, jog- 
ging, inserting, realigning, ad- 
justing, and removing carbons 
have been eliminated. Thus 
hands employed to type are kept 
busy at tasks they are supposed 
to do, instead of performing me- 
chanical operations which can 
be done much more economically 
by a printer. 


Equipment Used by Division 
The equipment used by the 


Printing Standards Division con- 
sists of a manual having the 
latest forms-designing proce- 
dures; a numerical file in which 
each form with its complete his- 
tory is filed individually ; a func- 
tional file in which forms serv- 
ing a similar purpose are filed 
collectively ; a change-of-number 
file which cross-indexes non- 
standardand standardized forms ; 
various kinds of graph paper; 
drawing boards; lettering de- 
vices; standard drawing tools; 
an opaqueing table; and a Vari- 


(From page 40) 


typer composing machine which 
permits the use of a variety of 
type faces. 

In addition to its standardiza- 
tion activity, the Printing Stand- 
ards Division devotes about one- 
quarter of its time to other, but 
related work. Special surveys 
are made, manuals and reports 
are published, organization 
charts are prepared, flow and 
block plans are laid out, and 
graphic charts are drawn. As an 
example of what can be done, 
the pictorial statistics chart 
shown on the first page of this 
article was designed and pre- 
pared by the division. 


Specialized Field 
Forms designing has risen 


above the old order of grabbing 
a piece of paper, a pencil, per- 
haps a ruler, and creating a 
“new” form, disregarding other 
departments or personnel in- 
volved. Leading industries rec- 
ognize that forms cannot be 
scientifically designed by un- 
trained personnel any more than 
lathes, tabulating machines, or 
intricate refining operations can 
be entrusted to people who have 


never been around them. The 
trained forms analyst, therefore, 
has a triple responsibility: (1) 
to provide an efficient tool for 
the originator of the form; (2) 
to protect the interest of the re. 
ceiver of the form; and (3) tobe 
mindful of printing limitations, 
as well as to consider the possi- 
bilities offered by modern print- 
ing. With the assistance and co- 
operation of the originator, re- 
ceiver, and printer of the form, 
the forms analyst is in the best 
position to increase efficiency in 
paper work and at the same time 
decrease printing expenses. 
Printed forms are vital tools 
in the conduct of a plant such as 
the Baton Rouge Refinery. They 
are used almost everywhere and 
by a majority of employees. 
Since it is of major importance 
that the best tools be obtainable 
for every job, and that they be 
made available at the proper 
time, the Printing Standards Di- 
vision is cooperating to that end 
by keeping alert to all the possi- 
bilities offered by the new forms 
designing developments which 
have received such a tremendous 
impetus in recent years. 


Women in the Post-War World 

At the regular March dinner meeting of the Tran- 
scription Supervisors Association at the Hotel Sheraton, 
New York, the theme speakers were Mme. Suzanne Blum 
and Miss Frances Marlatt. Both are lawyers. 

Both speakers stressed the advances made by women 
in business, industry and the professions, and their contri- 
butions toward the progress of business and professional 
women’s clubs. 

Mme. Blum is on the staff of the Post-War Planning Di- 
vision of the French Consulate. Miss Marlatt is past presi- 
dent of the New York State Federation of B. & P. W. Clubs. 

Miss Irene H. Clark, president of the Transcription Su- 
pervisors’ Association, acted as moderator. 


Re-employment of Veterans 
A companion report to “The Employment of the Handi- 
capped Veteran” has been issued by the Policyholders Ser- 
vice Bureau, Metropolitan Life Insurance Co., 1 Madison 
Ave., New York. The new report, “Re-employment of War 
Veterans,” is intended as an aid to management in the post- 
war period. Of special interest are sections on demobilization 
plans, and the government agencies serving the veterans. 
In this report, a 7-point plan for solving veteran problems 
stresses personnel procedure, planning in advance for 
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proper veteran placement, setting up a re-employment sys- 
tem, informing supervisors of company policy and methods. 


Charles A. Orth 


with Joseph Dixon Crucible Co. for almost thirty-nine 
years, died March 1st at Detroit. 

Mr. Orth had been traveling as actively as ever right 
through the worst winter conditions that he ever remem- 
bered in his territory. Late in February he became ill, 
was ordered to a hospital for a check-up, but only a few 
days later was dead. 

In tribute to this man who was termed “the most complete 
pencil salesman,” H. B. Van Dorn, manager of Dixon’s pencil 
sales department, says, “Up to the end he had continued to 
cover the great industrial section of the country from Detroit 
to Pittsburgh, including Toledo, Cleveland, Columbus, 
Dayton, and Cincinnati. He was known in hundreds of 
places and had actually thousands of acquaintances, many 
of whom had developed into warm friends. He really had 
about as many close friends among the industrial purchasing 
agents as he had in the trade. Through his long activity 
and regular attendance since the beginning at the conven- 
tions of the National Association of Purchasing Agents, he 
had a tremendous acquaintance throughout the country. He 
was unquestionably the top man in his operating territory 
for a quarter of a century.” 
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J your ‘WRITING FLUID witl THESE 


om 
es 


ADVANTAGES / 


1 SKRIP makes all pens write better, last 
longer, stay out of the repair shop! It 
keeps pens clean by not allowing them 

to get dirty! 


.SKRIP is non-clogging, non-corrosive— 
kindest to all metal and rubber pen 
parts! 


SKRIP is the only writing fluid packaged 
in Spatter-Proof quart bottles and handy 
TOP-WELL desk bottles! 


Permanent SKRIP comes in 4 True-Tone 
Colors—Permanent V-Black, Blue-Black, 
Royal Blue, Red .. . The permanent legi- 
bility of Permanent SKRIP is proof 
against time, flood and boiling water! 


_» WwW WN 


W. A. SHEAFFER PEN COMPANY, 
FORT MADISON, IOWA 


gS aie SHEAFFERS 
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‘*DEMAND THE BESTI!'' 


J.S.STAEOTLER,INCG. 


33-SS WORTH STREET 
NEW YORK,N.Y. 
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Ediphone Manager far Minnesota 

A. P. Hornor, vice president and general manager 
Ediphone division of T. A. Edison, Inc., New York, has an- 
nounced the appointment of Hector H. Lyman of Montclair, 


HECTOR H. LYMAN 


N. J., as district manager for Minnesota, with headquarters 
in Minneapolis. Mr. Lyman will take the place of M. T 
Williams, who has resigned because of ill health. 

Mr. Lyman joined the Ediphone organization in 1938. 
During 1942, he worked with the Topographical Engineering 
branch of the U. S. Army. 


Letter Clinic for New York Chapter 

The New York Chapter of the National Office Manage- 
ment Association held its March dinner meeting at the 
Belmont Plaza Hotel, New York. Before the dinner, the 
group met in an afternoon discussion in the Spanish Room 
of the hotel, and W. Everett Jones, Metropolitan Life In- 
surance Co., New York, was the discussion leader. His 
topic was Present and Post-war Trends in Reproduction 
Equipment. Mr. Jones is a well-known procedure analyst. 

On April 4th, attending members of the association met 
again at the Hotel Belmont Plaza, and there was a brief 
discussion period by panel leaders followed by a question 
and. answer session. Subject was Internal Communications. 

This active group will hold a clinic on letter writing in 
the Grand Ballroom of the Hotel Commodore, May 24, from 
1 to 5 p.m. The clinic will be conducted by Miss Aline E 
Hower. Miss Hower is an instructor in letter writing at 
Washington University, St. Louis, Mo., and she holds letter 
writing clinics throughout the country. 

This four-hour clinic is designed to benefit both the 
dictator and those who transcribe letters. Admission price 
will be $5 per person, and the clinic will be open to non- 
members. Reservations may be made through J. S. Wiltse, 
chairman of the Program Committee, Johns-Manville Corp., 
22 East 40th Street, New York. 


Booklet Analyzes Duplicating Needs 

“Pennies and Seconds and Your Business,” a new 
booklet issued by Addressograph-Multigraph Corp., Cleve- 
land, is designed to show business men how to save money 
and critically scarce paper by careful analysis of their dupli- 
cating needs, and the application of proper methods for 
each need. 

Duplicating devices manufactured by this company are 
being used by all branches of the armed forces and by all 
types of war industry, and Addressograph-Multigraph has 
inaugurated an 8-point program for increasing the service 
of its products, which include, besides its Addressograph and 
Multigraph machines, a number of other business-simpli- 
fying products. 

Wm. I. Aitken, Lincoln, Neb., has been elected a member 
of the board of directors of the Addressograph-Multigraph 
Corp. Mr. Aitken is a member of the law firm of Woods, 
Aitken & Aitken, general counsel for the company since 192/. 
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GLOBE-WE nee ‘Ss AF EGU A RD" FILING SYSTEM 


Now you can eliminate errors, confusion, mislaid letters, caused 
by an inadequate filing system. G/W Safeguard System comes 
complete in a package ready-to-use . . . nothing else to buy. Con- 
tains A to Z Safeguard guides, folders, instructions . . . everything 
needed to install a filing plan in any average 1-, 2-, 3-, or 4-drawer 
file. Ask your Globe-Wernicke dealer about the supremely 
simple Safeguard System, or write to The Globe-Wernicke Co., 


“FIND: 1-TIS” 


Norwood, Cincinnati 12, Ohio. Pe FREE 
BUY MORE WAR BONDS AND HOLD THEM ._ smiinneo 


A *The inability to find what you file. 
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: VENUS VELVET * VENUS DRAWING * VENUS UNIQUE * VENUS COLORING. 
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NOTICE 
TO 
THE 
BOOK 
TRADE 


HE FUNK & WAGNALLS COMPANY 

has arranged with the Wilcox & 
Follett Company of 1255 S. Wabash 
Avenue, Chicago, Illinois, in accordance 
with W.P.B. regulations, to lease to them 
the plates and bring out a large printing of 
the FUNK & WAGNALLS COLLEGE 
STANDARD DICTIONARY with the 
Wilcox & Follett Company imprint. 


Due to the unprecedented demand for 
the FUNK & WAGNALLS COLLEGE 
STANDARD DICTIONARY, our own 
regular edition is completely exhausted, 
and because of the present restrictions in 
the use of paper, Funk & Wagnalls Com- 
pany will be unable to provide stock for 
the time being. 


The Wilcox & Follett printing is now 
available and can be supplied in various 
bindings and under the same schedule of 
discount as ours. This edition will be 
identical with the previous editions issued 
by Funk & Wagnalls Company. 


All other Funk & Wagnalls New 
Standard Dictionary titles will be sup- 
plied to the Trade as usual by the 
publishers, Funk & Wagnalls Company. 


FUNK & WAGNALLS COMPANY 
354 Fourth Avenue, New York 10, N. Y. 


When writing advertisers please mention Orrice Equipment Dicest 
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|) “THE SUN SHINES BRIGHT...” 


_ Those were bright days back in 1852 when Stephen Foster wrote 
af the immortal “My Old Kentucky Home.” At that time he was a 
: guest at an estate called Federal Hill, located about one mile 
east of Bardstown, Kentucky. The exact story behind the writing 
of the song is not known. Folklore has it that there was an 
attractive young lady with a pleasing voice staying at the manor 
_ house, and that Stephen Foster coached her and later accompanied 
her when she first presented the song to the world. It is pleasant 
to look back on those happy days in American history. 


And it is a pleasure to look forward to the brighter, happier days ahead .. . 
days when the world is again at peace, when “Sunruco” products again will 
bring you the high-precision, quality rubber manufacturing which you gave 
up for Uncle Sam’s needs. _ 

Again you will have the “Sunruco” office accessories and specialties which 
were always at the top of your “Best Seller List’—which always “clicked” 
with your customers because of Sun’s knack of knowing what people want. 
need and will buy. They will be even better than before, more attractive, 
more saleable than ever. They will be supported by “Sales-Lined” cooperative 
merchandising. And there will be new items to meet the big peacetime 
market of yours. “Sunruco” products will head 
-your list of “demand” rubber office specialties A 
in the brighter days ahead. 


Ask For Sunruco Brochure 
Check up on Sun’s ideas for the future and get on the 
list to receive first announcements of civilian products. 


‘THE SUN RUBBER COMPANY 


UnhPruUucOo 
‘BARBERTON: OHIO: 


$-345-16 
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pe i ae a ep a ee nn ae etre aA cae: for eee ec fac ate 
> a eS 2 a ee a a a aS a = | Sf “oe Ee 
oi ee lll “ana wee a Bs nsiary ie, See ty ae gee ap, ka agile ae a es 
E a ead oe 4 : : con pes oS eee ee ao pce q Wee at 2 
— : mr | a 
— - ide x —_e. . i: Fes nti V4 > = Teed al 
® te ; . ¥ . f < a ie . aay 
i ‘ a Ng , : * a  — 
eee, y 4 _ ee - 
ee awe ee ., _ a 
x5 m4 - r 7 _——_—; — ) ( ‘ hs 
' < : Pa % K KO os. - ee 
E o . G =~. *% OL Is 4 A f 
et =) ~*~ i a a fy 4 
a f } ( ‘ 
\ Ye: ; Pn 
an ¢ : a 
} om ; ; Ah f 
P ‘A J ‘Kula rn ay, : ity — wind , ; on og “a ; 
ig —" Opp wee ~ an - 
a . a lies atime oo — |, VA as f 
; tt i: Ces ‘ a ae _ 
; q : é eke enn anne R TS PST OTD PE be 
/ i | Ez P| » ve 7 a 
7 * f , ie ——— \ ’ a“ i i 
. ) i ’ a =. : . a! : 
” ne Fy . § 
oe 
: aa ‘ ‘ % a 
igh = ~ i) ~ 
: ~s a * : 
d ‘g . \ } ’ i 
= ys i B\ 
: , h) 
oe = 
oa ny ; 
<< mee? « 
™ tS OOS 
iT 4 af - 4 
ces ‘ - 
* 
| ee 
a 
a i eee NN 
ere Fb wet ght Ons oe few) } 
; ae eth gies - in 
ae ete a BITE Se Ee le 
ef pT 
: 7 ete ¢ a ate aie Bt : 
‘ Fe , ” + 7% 
. ~ at. 5 
te 2 . hat a ea, re a 
0S ae Nabe ae. ae ? 
AN eee eke 1 
, tt 
— 
— 
— F, 
i Se P| 
45 April, 1945 i —CSCSCSC‘CiésCa 
— ae ’ ge Sap ae bo eee he ae j “a 
ae ee $4 & ae 7 Ly Pe oe pt > tee a eae 3 iene ie ‘ 


A limited number of 
Boston KS sharpeners 
are now being manu- 
factured, all ship- 
ments being made on 
high priorities only. 


C. HOWARD HUNT PEN COMPANY 


By advice 
of our 
UNCLE! 


of your 


BOSTONS 


to help them give you 
EXTRA Years of Service 


HE splendidly high and sturdy quality of 

Boston Pencil Sharpeners, their engineered 
precision, are paying big dividends to 
owners today. They are giving excellent and 
continuous service today—in many cases a 
number of years longer than could be reason- 
ably expected. It’s grand that you are taking 
such good care of this good product until 
Victory permits us to make more of them. 


BOSTON 


PENCIL SHARPENERS 


CAMDEN, N. J. 
SPEEDBALL PENS HUNT PENS 


“l 


F you are coping with the help problem these days, 
I take a tip from the kitten—get Stylewriter Ribbons 
for your office staff. Stylewriter’s extra length means 
fewer ribbon changes—a saving of time for the busy 
secretary. And Stylewriter’s fine weave means easier-to- 
read copies—a saving of time for the busy executive. 


THE CARTER’S INK COMPANY 


Boston, Massachusetts 


Carbon and Ribbon Specialist 
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1. The two most important elements of a 
gummed label are: 


A—Caliper and Watermark 
B—Wet Strength and pH Range 
C—Paper and Gumming 


Mangy Helper's 4-Question Quiz 


Dennisow 


4 
~~ GUMMED LABELS 


3A gummed label can take unusual 
wear and tear if: 

A—The pulp is agitated 3 days 

B—Sizing is done in the dark of the moon 

— supercalendered sulphite is 
u 


2. The thing that gives a label smooth 4. The best adhesive for labels is made 


writing qualities is: 
A—Proper sizing and level finish 
B—Long Leaf Pine Pulp 
C—Citrate of Magnesia 


from: 

A—Distilled leaves of Central American 
Cactus 

B—Special formula strong glue 

C—Moss from Russian Tundra 


Tick off your answers with a pencil. Then turn the page upside down 
and score your skill. Three right answers are excellent. Four mean 
you’re an experienced Dennison user. If you are a 4-score man, we 
don’t need to tell you that ‘‘Dennison’’ on a carton of Gummed 
Labels means complete satisfaction to you and your company, 


. 1 
a 
\ —<—SS,.. 
SS RNIVISON et 


GUMMED LABELS CONSTITUTE JUST ONE ITEM IN THE DENNISON LINE OF ESSENTIAL STATIONERY 
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FRAMINGHAM, MASS. 


SUPPLIES FOR COMMERCIAL AND SOCIAL USE 


NOW CHECK 
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If you want the quality, hardiness 
and uninterrupted service you are 
entitled to expect in your marking 
devices, be sure to ask for these 


models by namel 
SUPERIOR 


plates are 
the featu 
Superior from 
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: NO STOOPING! 
2.NO EYE STRAIN! 
3.NO SCRATCHES! 


BARKLEY Plastic Tab Indexes create 
new filing comfort and efficiency. 
Save valuable filing space —their 
only thickness is above the card 
level. 


Show the MAGNIFIED VISIBILITY, 
the ANGLED VISION POSITION and 
the SPACE SAVING features of this 
unique index tab, and you'll have 
customers appreciative of your alert 
interest in improving their filing effi- 
ciency. 


Patent No. 2248355 and D128118 


Established 1921 (iat 


C L. BARKLEY & Cu. 


Manufacturers of iin Supplies 
S JEFFERSON STREET 


THE BETTER WAY TO MOUNT 
PHOTOS, DRAWINGS AND 
OTHER VALUABLE PAPERS 


Try SUPERGRIP 50, the synthetic rubber cement with a superior 
grip that remains unchanged. The SUPERGRIP bond defies 
oxidation not only at normal temperatures but even when tested 
in an atmosphere of almost pure oxygen. This changeless ad- 
hesion is without injury or change to photo or to mount. 
SUPERGRIP'S thin, clear film does not stain or wrinkle, and 
any excess can easily be removed by rubbing with the finger, 
as with rubber cement. 


It grips better... 


SUPERGRIP not only sticks paper to paper; it also sticks paper 
to wood, to metal, to glass and to plastics. Artists, advertising 
men, architects, engineers, photographers, teachers—anyone who 
mounts—need “mourn no more" for pre-war rubber cement 
because this recently developed but fully tested synthetic, 
rubber cement has many advantages all its own. 


SUPERGRIP 50 is the civilian brother 
of scores of highly specialized war- 
time cements developed in our labor- 
atories which are one of principle 
sources of special industrial adhesives. 


You can buy and use SUPERGRIP 50 
in full confidence of satisfactory per- 
formance of its specified uses. 
SUPERGRIP 50 is available in photo 
supply and stationery stores, in 4 oz. 
bottle (with brush) and in pint, quart 
and gallon containers. 


Look for this trademark on label— 
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ready NOW! 


- ac NEW, 1945 W-2 
“withholding receipts” 


SIT-DOWN eee, 
STRIKE! © 


« 

WATTS’ 
SNAP-APART 
FEATURES 


EASY TO USE 
SAVES 2 THE TIME 
ELIMINATES ERRORS 


@ Government Approved, Printed on Buff Paper, 
with Serial Numbers. You do not have to apply for your 


T serial numbers! We take care of that for you. 
@ Your Name and Address impristed on All 
Four Copies! 
@ An Extra Copy for Your Own Office Records 
@ Carbon Paper Already Interleaved, Quickly 
- Removed with Detachable Stub ! 
nd 
er, AVAILABLE 
No matter how industriously IN 6 - SET 
your employees are working — CONTINUOUS 
Der you can still call the overall effort STRIPS 
rid a SIT-DOWN STRIKE —and Bi Wetts’ Seep - Apart 
= through no fault of their own. Forms are also avail- 


. ‘. able in continuous 
Maximum efficiency, accuracy, strips of six sets — perforated between sets for easy sep- 


aration. Especially suitable for companies with large pay- 
and work-output cannot be ex- rolls. Saves time in inserting forms in typewriter. 


peetec of employees who have to The law requires W-2 Forms be furnished every 

use chairs that cramp their mus- ghee om wa at ee 

cles, curve their spines, and fray et all times. ORDER your 1945 supply NOW! 

their nerves. | 
Correct posture is the answer WRITE FOR 

to peak employee performance gy 

—posture of the energy-conserv- AND SAMPLES 


70.55 SE 
40; 
mees — \ower prices 


ing sort that, is found in every 
Cramer chair. 


Larger 
Write for illustrated literature 


ALFRED ALLEN 


WATTS 


COMPANY, INC. 
216 WILLIAM ST., NEW YORK 7, N. Y. 
Mfrs. Snap-Apart and Continuous Carbon 


CHAIR COMPANY Interleaved Business Forms. —_ Est. 1897 


CREATORS OF AIR FLOW COMFORT IN EXECUTIVE SECRETARIAL GENERAL OFFICE & FACTORY CHAIRS 


a Sp] 1205 CHARLOTTE STREET ® KANSAS CITY 6, MO 
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LOLA NELLA LE SACRED CE: AIDE a a byt 


<-S) Height 15" 0. 
<2 Top Diam. 12” 
54 Bott. Diam. 10" 


*) Strongly built waste 
‘SRasket, appropriate for 
“executive ‘and employ- 
ee use. “a 


~ No, 10 30" x 14" 
No. 10V 30”x12”" 


Sturdily constructed — 
general utility basket — 
suitable for use in lava- 
tories and wherever 
towels or other waste — 
material accumulates 
“quickly. Age 


PSS 0 


Shaheed 


large tapacity © 


re -entorced | - 

sket for gen-. 
eral industrjc | 
and continercial 


> 


“ise = builfsto 


Al “mounted ? 
on wheels fi = 


THE BASKET KNOWN TO A CONTINENT 


ssp Distributed by : 
BAINBRIDGE, KIMPTON & HAUPT, Inc. ; 
218 Greenwich St. . New York 8, N. Y. 


AMERICA'S 


FASTEST SELLING 


DRAWING INSTRUMENTS 


Set #814 


Competent artists and draftsmen know the importance of working 
with fine instruments. They know that the name of CHARVOS 
on drawing instruments is their assurance of highest quality and 
dependability. Despite present conditions, we have a large 
stock and a wide and varied selection. The prices are surpris- 
ingly low. 


SET 814 (lllustrated above) Deluxe Set with Center Wheel Bow In- 
struments contains: Compass, 6'', new streamlined design with knuckle 
joint in each leg, straightening device, head adjustable for desired 
tension, Pen and Pencil Parts, and Lengthening Bar. Divider, 6", equip- 
ped with micrometer adjustnen, an. sension-adjustable head. 

Bow Divider, 33%4'', center wheel adjustment 

Bow Pencil, 334'', center wheel adjustment 

Bow Pen, 33%4"', center wheel adjustment 

Ruling Pen, 5'/2'', octagon shape carbon steel with hand finished point 
Screw Driver, Needles, Leads, and Parts 

Velvet lined two flap pocket-type case. 


PRICE: $18.00 Each 


SET 612 Contains: Com- 
pass, 6'', Straightening De- 
vice with Pen and Pencil 
Parts and Lengthening Bar 
Ruling Pen 5//."" 

Bow Pencil 3%" 

Bow Pen 3%" 

Screw Driver with Needles 
and Leads. Velvet lined 
two flap pocket-type case. 


PRICE: $10.80 Each 


SET 614N 

Compass, 6", Straightening 

Device with Pen and 

Parts ard Lengthening Bar 

Ruling Pen 5'/." 

Divider, 6" with Straighten- 
ing Device 

Bow Divider 3%" 

Bow og hal 

Bow Pen a 

Screw Driver with Needles 

and Leads. Velvet lined 

two flap pocket-type case. 

PRICE: $15.00 Each 


One of America's foremost suppliers of material to artists 
and draftsmen. 


The Department Store of Ant Materials 


Tassel 
(282) ARTHUR BROWN & BRO. 
67 West 44th St., New York 18, N. ’. 
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ARE TAKEN BY ARMY AND 
NAVY PRIORITY ORDERS 


Two out of every three ESTERBROOK 
Fountain Pens go to our fighting men 
and women. 


We know you will understand when 
you are unable to get the ESTER- 
BROOK Fountain Pens you want 


for business or personal use. 


THE ESTERBROOK PEN .CO. 
Camden, N. J. 
Cc. dian Repr ives: 
The Brown Bros., Ltd., Toronto 


UMBERED POINTS 


bstertivok 


«+ RENEW-POINT FOUNTAIN PEN.. 
April, 1945 


T 
RED FIBRE EXPANDING 


@ HYMARK LEDGER SHEETS 


FINE QUALITY LEDGER 
No. 912-A—914x117%,—DOUBLE ENTRY 
No. 913-E—9',x117/,—DEBIT—CR. BAL. 
1M—$5.25; 5M—$4.75; 8M—$4.25 


Boxed STATIONERY that SELLS 


@ MONROE (W) LETTER 


Watermarked Laid Effect—50% Rag—Monarch Size 
100 sheets—60 envelopes 
44 boxes to the carton. 
‘“‘A quality paper for steady repeat business.’’ 


@ LIBERATOR—MONARCH SIZE 


No. 106—100 sheets & 60 envelopes......... 44 boxes to carton 
No. 100—100 sheets & 100 envelopes......... 40 boxes to carton 


@ COLORED VELLUM 


White—Ivory—Blue—Gray 
Weaves—Lines—Diagonal Stripe Effects—Deckle Edge 


OR Be, SN Be GIs a v.65 k6 os ces vecessos 24 envelopes 
24 folded, each ‘etter ard note size sheets.......... 48 envelopes 
Min. 24 boxes of a style and color. 


AIR MAIL STATIONERY 


Packet—6,x9¥,—Thin Paper 
a ee eee ee ee ee 36 tinted envelopes 
Monarch—7 ,x1012—Rag Content 
ot 6 OS REE DL ESES © eae eae ee al 50 tinted envelopes 
30 boxes to carton. 


@ RIBBONS—Year round & XMAS 
L. HYMAN & SONS 


Paper Merchants 
102 Prince St. New York 12, N. Y. 
46th Year of Hyman Service 


When writing advertisers please mention Orrice Equipment Dicest 59 
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Oh Yes! You'll Find 
Rationing in Webster's 


[not only in the vocabulary 
but in the STOCKROOM) 


INCE the paper shortage has thrust upon us the 
problem of rationing the Merriam-Webster, 
we're going about it as fairly and wisely as we can. 
Rationing isn’t easy. The demand right now for the 
Merriam-Webster is the greatest in its history, aris- 
ing from both government and civilian needs. Al- 
though we are spreading the limited supply as widely 
as possible to the trade, it may happen that on occa- 
sion you will have to turn away a customer. Nobody 
will enjoy this. To give your customer some under- 
standing of your problem as well as ours, the current 
Merriam-Webster advertising is devoted to an ex- 
planation of the shortage. And to help build up a 
backlog of demand that will be converted into sales 
when paper restrictions are lifted, our current ad- 
vertising also stresses the slogan: “The Supreme 
Authority Is Worth Waiting For.” 


The Merriam-Webster 


NEW INTERNATIONAL 
DICTIONARY 


Second Gdition 


G. & C. MERRIAM CO., Publishers, Springfield 2, Mass. 


ill 
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Now It's Just "Underwood" 

Stockholders of the Underwood Elliott Fisher Co. have 
approved a change in the name of the company to the Under. 
wood Corporation. The simplified name has been adopted 
to avoid confusion sometimes caused by the longer title, says 
L. G. Stowell, executive vice-president. 


Victor Announces Two Promotions 
M. S. Bandoli, vice-president in charge of distribution 
for the Victor Adding Machine Co., Chicago, has announced 
the appointment of R. W. Drayton and C. B. Acox to new 
posts. 
Mr. Drayton has been named supervisor of branches and 
will serve as liaison between the branch field organization 


R. W. DRAYTON 


Cc. B. ACOX 


and the home office. Previously he was manager of the 
company’s Philadelphia Branch and before that served in 
a number of capacities. 

Mr. Acox will act as supervisor of the dealer department 
and will be responsible for all contacts between the home 
office and Victor dealers throughout the country. He will 
also serve as liaison between the regional managers and the 
home office. Mr. Acox has been associated with Victor for 
the past five years and served in a number of capacities, in- 
cluding that of district manager. 


Cigarette Paper to Business Stationery 
Five years ago the Ecusta Paper Co., Pisgah Forest, 
N. C., made its first cigarette paper in America, at a time 
when most of our supply of such paper came from France. 
Now in its new brochure, The Fifth Anniversary Record 
of a New American Industry, the company tells of the spec- 
tacular success it has attained not only in furnishing most 
of the cigarette paper used by American manufacturers but 
in applying the same flax fibre technique to the manu- 
facture of high grade business stationery and air mail papers, 
characterized by unusual whiteness and fineness of texture. 


Top Safety Honors for Sun 


Sun Rubber Co., Barberton, Ohio, manufacturer of 
rubber office items, toys, surgical specialties, and miscel- 
laneous molded rubber products, took top safety honors 
among that city’s industries in 1944, with fewer accidents 
and less man-hours lost, in proportion to its number of 
employees, than any other participant in the city’s annual 
Industrial Safety Campaign. 


Income Tax Calculator 
Makers of calculating devices and publishers of The 

Building Estimator’s Reference Book and The Vest-Pocket 
Estimator, Frank R. Walker Co., 173 Madison St., Chicago, 
now supply a rapid income tax calculator, said to save many 
hours in figuring pay-roll withholding tax deductions. The 
new calculator is claimed to be “accurate to a dime.” 

The tax calculator measures 2134 x 11 inches and is printed 
on white card index bristol board. It sells for $1. 


April, 1945 
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ERAL 
PURPOSE LABELS... 


Y 
\ 


Filling-in is done in a jiffy when your office work- 
ers have Eureka Utility and General Purpose labels 
for filing, marking, addressing, etc. They're sup- 
plied in sheet form between handy Book-Pak covers 
to make filling-in by hand or typewriter easier and 
quicker. Fine for making duplicate records too! Just 
slip in some carbon and make two, three or four 
copies at one time. And Eureka Utility and General 
Purpose labels cost Jess! Not only are there more 
labels for your money in each Book-Pak—but there's 
less waste from soiling, curling and spoilage. Eureka 
offers a size for every purpose — 


EUREKA UTILITY EUREKA GENERAL 
LABELS PURPOSE LABELS 


Perforated sheets of labels Printed with solid bright 


rinted i d with attracti 

vouble-ruled borders} ted bleed borders, labels 

No. 90 78 labels, 2-5/8” x are die cut so that they have 
straight smooth edges when 


1-11/16". 10¢ 
No. 68 135 labels, 2-1/4" x removed from book. 


1-1/4". 10¢ Wa" 
No. 91 180 ldbels, 2-3/8". x = ee sai 
15/16". 10¢ ' } 
No. 65 270 labels, 1-3/8" x | No. 1602 40 labels, 4 x 
1". 10¢ ‘ 1-7/8". 15¢ 
No. 95 504 labels, 7/8" x {| No. 1603 30 labels, 4” x 
9/16". 10¢ ' 2-1/2". 15¢ 


EUREKA ALPHABET AND FIGURE STICKERS 


Ask your dealer to show you these 
hooks of Alphabet and Figure stickers 
that bave a multitude of uses in a 
busy office. Sold by the sheet or book. 


Don't forget! Save time! Save money! Ask your 
dealer for Eureka Utility and General Purpose labels 
in Book-Pak form. 


EUREKA SPECIALTY PRINTING CO. 


Sales Department, Stationery Division 
11 West 42nd Street, New York 18, N. Y. 
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Roll-Away Carrier 


New — Modern — Efficient 


1945 calls for added speed and efficiency. Save 
time and effort, reduce misfiling, and out filing 
costs with this new Roll-Away Carrier. Designed to 
hold hanging type folders such as Pendaflex the 
Roll-Away Carrier offers new sales opportunities. 
With the increasing popularity of filing in hang- 
ing-type folders to get away from sagging cramped 
folders this Carrier will be welcomed in every busy 
office, factory and mailroom. 


Made of sturdy hardwood, hand tempered Mason- 
ite and equipped with easy rolling casters, the 
Roll-Away Carrier is outstanding in sales appeal. 
File it with "Speed on Wheels" with the Roll-Away. 


Shipped KD. Easily Assembled. 
F.O.B. Factory. Walnut Finish. 


Write for Circular and Prices. 


MASO STEEL PRODUCTS 


418 S. Clinton St. Chicago 7, Ill. 


ee eee 
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Sciuecnees “| MR. OFFICE MANAGER 
8 | ae aD, 
VERY SOFT 
SELECT LEADS ous, 
Bi) | MA LD. Sans 
SOFT 
HB) | ae ED THAT SERVE THE REQUIREMENTS 0 
WED SOFT 0 F Y 0 U R P E R $ 0 * 5 E L ahuDITORS 
B (214) , BOOKKEEPERS 
(ve. | MP LD, For all who write, figure, or draw, there is a ORDER” CLERKS 
Hi (3) y 4 GD Scripto lead scientifically designed for their HB to 6H 
— particular type of work. Study the chart ancuirects 
2Hi3%s) MO LD shown here and buy leads according to usage. H to 6H 
Just any lead will not do if you want top writ- PRETOUCHING. 
4 (Tih ° ° ° 
SH) bit GD ing efficiency. Scripto refill leads fit all pen- 2B to 6H 
Ha) ley (mM cils made for standard diameter leads. enetn 06 omens 
— ~» ecninan ACCOUNTANTS 
5H (5) RES BD) CHOICE OF 17 POPULAR COLORS BLUEPRINTS 
WARD ? PO a KS METAL MARKING 
2 ese Red, Dark Red, Blu Orange, Brown, Purple, and Indelible i 
6H) hay tp) 71) Light Blue, Special White, Silver, mae ly one pr jon Geraamene 
VERY HARD : SHOE SEL Blue, Green, Yellow, trope, Indelible Hard, ple Copying. MACHINES 


Take good care of your mechanical 
pencils as the war has produced a 
shortage. Refill them with Scripto 
Quality Leads ... 


the red circle on the pack. 


ORDER FROM YOUR OFFICE SUPPLY DEALERS 


identified by 


SCRIPTO MFG. CO., ATLANTA, GA. 


Now more than ever TYPEWRITERS NEED SPECIAL CARE 


provides proper maintenance to the average machine for more than 6 months . . . only $1.50! 


ie: org tet 1. PLATEN RENEWER: 


BLUEBONNET TRIPLE UPKEEP KIT 


ete See Makes old rollers seem young and resilient 
; _ again. 


Special superfine, with drip-drop appli- 


ony 2. TYPEWRITER OIL: 
at 
4 cator. 


3. T¥PE CLEANER: : 
Really cleans type thoroughly and quickly. 


Three favorites with typists. Safe, non- 
explosive and pleasant to use. No sicken- 
ing, offensive odors. 


mas SS New typewriters and maintenance now 
mene a are scarce. Repairs are expensive and 


Oo = 


Generous Double-size Bottles 


Distri 


and STATIONERS MANUFACTURING CO., FT. WORTH, TEXAS 


_ often take many weeks! Take care of 
your machines. The BLUEBONNET 
3] 50 Three Purpose Kit is a timely bargain 
at $1.50. 


PRODUCT OF SYSTEM SERVICE COMPANY, PATERSON, N. J. 


buted by: BAINBRIDGE, KIMPTON & HAUPT, INC., NEW YORK 


OFFICE EQUIPMENT DIGEST—For Purchasing Agents, Controllers, Office Managers 
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TART BUILDIN 


POSTWAR SALES 
NOW! 


@ Today metal fights for victory—soon it 
will work for peace. Then, you will be 


able to have Acco Steel Fasteners. 


@ Till then capitalize on Acco quality 
products now available; prepare for the 
brighter days to come by introducing 
customers to the superior, building Acco 


line. 


Acco’s dealer policy, reputation and 
product superiority offer every oppor- 
tunity for business improvement and 
expansion—opportunity that will be- 
come even greater with the advent of 


V Day. 


< Remember—“It pays to standardize 
pay 
on Acco!”—and there’s no time like the 


ptesent to begin. 


ACCoO 


PRODUCTS, Inc. 
39th Avenue and 24th Street 
Long Island City, N. Y. 
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AICO is a name all stationery dealers will find 
profitable to keep in mind. Our extensive mer- 
chandising plans for you are under way, and 
will prove to be second to none. All stock AICO 
Hems are sold only through Stationers. 


pre eae 


ACCESSORIES 
SHOP TICKET HOLDERS 


Velgner Company 


503 S. JEFFERSON ST., CHICAGO, ILL. 
WORLD'S LEADING MANUFACTURERS OF INDEXES AND INDEX TABBING 
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«FOR INK—PENCIL—TYPEWRITING __ 
SMOOTH AWAY THESE “OFFICE WORRIES” 


NO. 900 SUEDE 


Soft gray texture, i aaa: | octagonal shope 


OPP OF IF HF 


AAN 


AAR “S\N 


WELDON ROBERTS RUBBER COMPANY 


Newark 7, New Jersey 


Wood-fibre base — | 
brown grained finish. 


o = rion 


Glass indestructible by 
ink acids. Set holds 
twa ounces of ink=— 
fills from any bottle. 


for writing ease your 
desk workers appreciate 


Both base and desk set are made of 
non-critical materials—yet you can 
depend on giving your customers all 
the well-known Handi-pen satisfac- 
tion. Choice of ivory, black or crys- 
tal glass. Set alone, with base, or 
double set with base (illustrated) 

. . Your stationer has a supply of 
these handsome sets—at prices to 
suit you. Order from him today. 
Also ask about the Steeless Kleradesk. 


Sengbusch Self-Closing Inkstand Co. 
204 Sengbusch Bldg. Milwaukee, Wis. 


When writing advertisers please mention Orrick Equipment Dicest April, 1945 
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fo meet 


all 1945 
Requirements 


Available for Immediate Delivery 


An extensive range of 
PAYROLL and PERSONNEL FORMS 
* Latest designs to meet 
current government requirements. 


The series include 
Master Payroll Sheets 
Individual Earning Records 
Bond Purchase Deduction Record 
Supplemental Personnel, Operating, 
History & Application Forms. 


SIX POPULAR PENCILS 
in any office 


Also many subsidiary forms for General's manufacturing experi- 
simplification of payroll accounting an oh cn to ym ic : 
The "VIC" PAYROLL OUTFIT responsible for the built-in 
our for 25 employees at $5.00 quality of these pencils. 
is complete, compact, simple. Their long lasting, strong leads | * 
ate One-Writing Payroll Systems have proved to many buyers the 
economy effective through their 
— OTHER CESCO PRODUCTS use in large or small offices. 
u can Visible Record Books and Forms When ordering, be sure to ask 
ers all Post, Prong and Ring Binders for them by name. i 
dufie: Ledger—Catalog Covers—Indexes (SEML-HEX) now a better value with 7 
| we A wide selection of Commercial Forms. lavender branded metal tips. ' 
t crys- 
se, or WRITE FOR SAMPLES OR CATALOG. 
rated) 
ply of 


BREE The C-€- SHEPPARD CO. Tt ae a 


radesk. **44-07 21:t Street,» LONG ISLAND CITY. N.Ys- 


ad Co. 
oe, Wis. 


General Pencil Company 
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CAN BE PURCHASED WITHOUT 
PRIORITY OR RATION CERTIFICATES 


Rebuilt 


DICTAPHONES 
3 EDIPHONES 


SINCE 1923 
QUALITY REBUILTS 


CLEARTONE CYLINDERS A stock of approximately 1,000 machines, of 


Our economical, lined, smooth textured prod- . 
hoe asseecea arate ae all models, to choose from. Obtain modern 


is the ideal cylinder for dictating perfection. efficiency and voice clarity through the pur- 
Complete satisfaction guaranteed with every i 
order. chase of our guaranteed rebuilts. 


AMERICAN DICTATING MACHINE, Co., Inc. 


235 FIFTH AVE., NEW YORK 16, N. Y. 


When He Says (; ) | 
That We c - « 
Conversion to full scale production of much needed 
Error-No line-by-line copyholders will be no problem to 


us. All we are waiting for is the green light from 
Uncle Sam. 


We are mighty glad folks who are sending us orders un- 
derstand we can't ship them an Error-No now. Like others 
they are getting in line for one of those all-steel, high 
quality Error-No copyholders. 


As orders come in they are dated and numbered. Ship- 
ments will go out accordingly. 


Other famous 
Hall-Welter products 
are Chexsigno 


Devisian OF THE -2 (Check Signer) 


“@ 


mares WELTER CO. —. 


. ROCHESTER Zan. ¥._ 4 ” 


VEG. corp. 
——— 
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CUT 
F vows 
my TYPING 


VO Seu, 


/ with 


IL-KLATTE 


THE SCIENTIFIC TYPEWRITER PAD 


Make your office quieter, more pleasant, by 
using KIL-KLATTER pads under your type- 
writers. KIL-KLATTER really deadens sound 
... cushions against finger shock . . . gives type- 
writers a feel that typists prefer : . . and, most 
important, it adds years to typewriter life by 
absorbing harmful vibrations. 

KIL-KLATTER is made of famous Ozite 
All-Hair Felt with treated top to keep machine 
legs from digging in and non-skid bottom to 
prevent sliding. Size 11 x 13 in. fits all type- 
writers and many other business machines. 

Ask your office supply salesman to demon- 
strate a KIL-KLATTER under your noisiest 
machine, and you’ll see how much more quiet 
typing becomes with a KIL-KLATTER pad. 


AMERICAN HAIR & FELT COMPANY 


Merchandise Mart ¢ Chicago 54, Ill. 


s]00\ 


AT YOUR 
STATIONER’S 
or 
OFFICE SUPPLY 
DEALER 


AIL: KIATIER 


“THE SCIENTIFIC TYPEWRITER PAD 


THE IDEAL STORAGE BINDER 
FOR ALL TYPES OF LOOSE 
LEAF OFFICE RECORDS 


SALES sheets ‘or other records can be bound in 
Wabaco Storage Binders by months for ready refer- 
ence at a cost that is almost negligible—in a way that 
is easy and quick. The binders are made of two separ- 
ate pressboard covers, reinforced and hinged at the 
edge with strong linen cloth, with metal fasteners to 
fit standard punchings, in any capacity. Bound books 
are smooth and will stack compactly or stand on edge. 
If desired, a neat back made of corrugated paper 
board under gummed cloth may be applied, as showy 
by the illustrations in the circle, to make a completely 
bound book. Your Wabash Dealer has them. 
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FUSE-TEX 
Value Retail PROCESSED 
10 CENTS LEADS 
e 
i you NATIONAL PENCIL CO. 
Sieh sities SHELBYVILLE, TENN. 
POST CARD WITH NEW YORK 220 FIFTH AVENUE 


YOUR NAME AND 
ADDRESS . . . TODAY 


a. 


a PLYMOUTH RUBBER COMPANY, INC. 
FOUNDED 1896 The Largest Rubberizers of Cloth in the World CANTON, MASS. 
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; BEST STAMP PAD 
VALUE ON MARKET 


The wood base of Clear 
Print Stamp Pads never 

TURN HER RAGES | oe 'ee = 
becomes mussy, or 

clogged with lint. Easy 

INTO RAVES earth 
destructible, Clear Print 


Wood Stamp Pads last 
twice as long as the 


-R- i ordinary pad. Best fea- 
Nev-R-Kurl Carbon Paper is a godsend a: i can i ae 
to work-laden typists. Because it nev- instantly on paper — 

’ . never within the pad. 
er curls, doesn’t tree or smudge, it ole in & ees Ge 
produces clear, sharp copies whether choice of ink in 5 
she’s making two or eight duplicates. osters. 


NEV-R-KURL CARBON PAPER Samples sent 


when requested 
ee 


‘ on business letter- 
Will not curl, tree, wrinkle or smudge. 
>. Gives 35 to 50% more copies per sheet by 
actual tests. 
UE Universal adaptation—same sheet works on 2 ‘ 
standard or noiseless typewriters, billing or P Alli Ss 
, bookkeeping machines. * - se ROCESS Co. Ine. 


elie coe Mii SF+KEET 
me CH e2STen, we, 


" a i, ee ee Oe 


N » + SO t customers 


are very much pleased 


CUSTOMER SATISFACTION is the secret of dealer "eeeeeeare glad to advise that we 
success. Tempo offers the most complete line of stencils 
with and without film. Stencils that bring consistent 
repeat business. All stencils we make are sold under largest customers are very much 
our own brand names. This is a protection to you. 
Furthermore, we sell only through dealers. 


The Tempo line is COMPLETE -stencils, inks and all 
duplicating accessories. It’s high quality! It’s profitable 
to you! . 


s WRITE TODAY FOR PRICE LIST AND CATALOG 
e MILO HARDING CO. 


435 West Pico Bivd., Los Angeles 
317 Third Ave., Pittsburgh 


like your product very much. Our 


pleased with the new Tempo Film 
Stencil." 


(A KANSAS DEALER) 


MAKERS OF THE FAMOUS TEMPO FILM STENCIL 


April, 1945 SEE PAGE 36 FOR INDEX TO ADVERTISERS 69 
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M.. 
FULTON 


Spring is the time when thoughts 


ALL-WEATHER 
Wood Block Pads & Inks 


Summer can’t be far away— 


turn to 


then the humidity— 


ALL-WEATHER PADS 


are ideal for this condition 


he = SPECIALTY C0. 


New York 10, N. Y. 
Factory at Elizabeth 1, New Jersey 


200 Fifth Avenue 


W. C. LEUTE 
COMMERCIAL LEATHER GOODS 
NEW YORK 7, WN. Y. 


54 DEY STREET 


#215 


Heavy Duty Bag for Mail, Secu- 
rities and General Messenger Use 


Size 14 


Canvas & Leather 
Mailbag £215 


Price 
a $10.00 
ee 11.50 
yo 13.00 
ee 15.00 
ee 17.50 
ere 19.50 


cc. ~ 
<<. ~ 2a 
i ~° Qa 
a ae 
- ~ -ee 
ica” = 2a 


All Leather Mail- 


bag 4214 

Price 
re $15.00 
Oe 17.50 
ee 20.00 
ee 22.50 
ere 26.00 
eres 29.50 


$224 
Special Sizes Made to Order 


The above are subject to a 20% Federal excise tax. We 
also make messenger wallets, money bags, brief cases, 
zipper cases, accountants’ cases and salesmen’s sample 


cases. 


We invite your inquiries. 
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Stockwell & Binney Plans Post-war Project 
A further step in the progress of Stockwell & Binney, 

big California office equipment and supply firm, is indicated 
in the announcement that the company has purchased a 
50-foot site on E St., San Bernardino, for a building project 
at the close of the war, Raymond H. Stockwell, senior mem- 
ber of the firm, has announced. The property, which was 
acquired at a cost of $75,000, extends to a depth of 175 feet. 

Construction will be begun when building restrictions are 
lifted, Raymond H. Stockwell, of the company, says. 

Mr. Stockwell has recently been east on a business trip, 


California Plans Office Show 
Items for the office, produced or sold in California, wil] 
be featured in wide array at the California Office Equipment 
Show to be held at an undetermined future time in Los An- 
geles under sponsorship of that city’s Chamber of Com- 
merce domestic trade department, Carl T. Colt, chairman of 
the organization’s domestic trade committee, has announced. 
To develop national markets for California manufacturers, 
the chamber plans this show and four others patterned along 
lines of the recent successful semi-annual California Gift 
and Art Show. 


Joins Consolidated Business Systems 

Harold Hecken, veteran analyst and system engineer, 
has resigned as sales manager of Bainbridge, Kimpton & 
Haupt, Inc., to take up the duties of his new post as execu- 


HAROLD 
HECKEN 


tive vice-president of Consolidated Business Systems, Inc, 
30 Vesey St., New York. 

Mr. Hecken, whose rich experience includes twenty years 
with the Remington-Rand interests, is well known to the 
industry. 


Two New Branch Managers for L. C. Smith-Corona 
James B. McCormick, vice-president, L. C. Smith & 
Corona Typewriters, Inc., Syracuse, N. Y., has announced 
two changes in the domestic sales organization. E. L. Pem- 
berton, who has been branch manager of the Portland, Me., 
office, is now manager of the Providence Branch. 
In Portland, George D. Wurzel succeeds Mr. Pemberton. 
Mr. Wurzel has been in charge of the Manchester, N. H, 
territory. 


Chicago Store Moves 

Draftsmen’s Supply Co. has moved from its former 
location at 19 S. Wells Street to 32 N. Wells Street, Chicago 
6. E. B. Gordon is the store manager and continues to 
operate the business. 


Fine Folder for Schooley 

In a folder which is in itself a fine advertisement for 
its printing plant, Schooley Printing & Stationery Co., Kansas 
City, Mo., is featuring to its customers its expanded stocks of 
merchandise and its improved printing facilities. Given 
special prominence are the Carbofast multiple forms which 
this firm has been furnishing to offices for many years. 


April, 1945 
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* 
STALOK 
RAPIDLOCK 
PROGRESS 
* 
FAULTLESS 
SECTIONAL POST 
BINDERS 


ARE BEST FITTED TO 
MEET THE EXACTING 
DEMANDS OF TODAY 


MADE IN ALL STOCK 
AND STANDARD SIZES 
---TO ANSWER YOUR 
EVERY REQUIREMENT 


STATIONERS 
LOOSE LEAF CO. 


MILWAUKEE |, 524 N. Broadway 
NEW YORK 3, 114-116 E. 13th St. 


America’s 
Most Exclusive 

Line of 
Gift Pencils 


We are sorry, but due to 
critical labor shortage in the 
Providence area, it is still nec- 
essary that we continue rationing 
of CROSS pencils. This is the 
only way we can assure you of your 
rightful share of these exclusive ster- 
ling silver pencils. 


America’s Oldest Pencil Manufacturer 


A. T. CROSS Pencil Co. 


Established 1846 
63 Warren St., Providence 7, R. I. 
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ACTUAL SIZE 9j » Gi IN. 


REDUCE OFFICE OVERHEAD 


WITH THE DELBRIDGE SIMPLIFIED 
WITHHOLDING TAX CHART 


No an advertising novelty, nor is it a “free” chart. Ex- 
pertly designed to enable the average office employee 
to quickly and accurately prepare your deductions. Shows 
all figures required, including the 18% and 22.5%, and daily 
and miscellaneous deductions. Eliminates costly errors and 
delays in your payroll department. Guaranteed to comply 
with all provisions of the tax law. 


AUTOMATIC — COMPACT — EFFICIENT 


Published in four editions for Weekly, Bi-weekly, Semi-Monthly 
or monthly Payrolls. 


$2.50 eacn aT Your DEALERS 


DELBRIDGE CALCULATING SYSTEMS 
2502-10 Sutton Ave. St. Louis 17, MO. 


Prompt Delivery 


for 


PERMANENT 
INSTALLATIONS 


‘These modern presswood wardrobe 
aacks are not temporary “war ba- 
ties", but are built for permanent a 
installations, incorporate all of the 
patented PETERSON efficiency fea- 

tures of: Spaced coat hangers, where 
wraps are kept dry, aired and “in ff 
press." Individual ventilated hat 
spaces, space-saving efficiency—ac- 
<ommodate 3 or 4 persons per sq. ft. 
of floor space. And, where desired 
built-in, lock boxes, umbrella racks 
and overshoe shelves. Sell this silent 
‘wood equipment today with confid- 
ence. Matching add-on units will be 
available in both wood and in steel 
over the years, in single and double 
faced costumers, wardrobe racks, 
and locker units. 


‘Write for catalog sheets and name 
-of local dealer. Buy what you need 
‘today and add matching units as 
required. 


Write for Bulletin G4 


COMPANY 
Chicago 5, Ill. 


VOGEL-PETERSON 
“The Checkroom P. 
24 So. Michigan Blvd. 
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“Let us have faith that 
right makes might; 
and in that faith let 
us, to the end, dare to 
do our duty as we un- 
derstand it.” 


Abraham Lincoln 


ve oll tasted fund 


BRAND 


ERASER and CLEANER 
THE ORIGINAL AND STANDARD 


» 1,.“ARTGUM” is a surface cleaner with a light touch. 
2. “ARTGUM” is friable—has no deteriorating content. 
* 3.“ARTGUM” contains no grit. 
4. “ARTGUM” doesn’t abrade the surface of paper. 
' 5. “ARTGUM” doesn’t smudge. 
6. “ARTGUM” doesn’t dim ink lines or delicate im- 
printing. 


Insist on the original and standard 


THE ROSENTHAL CO. 


45 EAST 17th STREET, NEW YORK 3, N. Y. 


e 
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PULL FASTENERS 
BEAT THE «2 BAND 


ANY PLACE A BAND |S NEEDED. 
A’ PULL FASTENER’ CAN BE USED 


Pull Fasteners don’t slip, dry out, stretch or 
break. Durable as the documents, papers, 
checks and similar items they neatly and 
firmly tie together. Easy to use. Pull either 
end to tighten. Prevents loss and separation. 
Sizes, 6" to 54”. Sold in packages of 100. 


Z cl ues. co. 


277 NO. GOODMAN ST., ROCHESTER 7, 
SCHLEGEL CO., CANADA LTD., TORONTO, ONT., saaee: 


THE 


; _ AMERICAN WRITING PAPER CORPORATION 


VE WIRE 
LINE fc 


Wir 


Be | 
Eo 


LIVE WIRE LINE decate| : 
the EAGLE-A line is a complete line of (fF 
uniformly high quality. We help you sell 
it by furnishing you fourteen dealer 
helps and promotional ideas at no cost. 


} The COMPLETE Line — 


BONDS ONION SKINS 
MIMEOGRAPH MANIFOLD 
“PRINTED COPY” MANUSCRIPT COVERS 
BRIEF FOLDERS 


PLAIN AND LEGAL RULED 
BAGLE-A 


HOLYOKE, MASSACHUSETTS | 
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CARBON PAPERS 


and 
TYPEWRITER RIBBONS 


rs 


WRITE 
Turns Out 


| WRITE-QUALITY WORK 


With WRITE, you get more and cleaner 
copies from each original. Save you time 
—every time! That’s not all! You also 
cut down costs of supplies and labor with 
WRITE generously-inked 
Carbon Paper and Typewriter Ribbons 
Guaranteed for uniformity, quality, 
and long wear. 
Inquire of your dealer, or send today for 
FREE samples, and attractive prices. 
Immediate deliveries! 


2 
ee 


420 Lexington Avenve 
New York 17, Ww. Y. 


FACTORY: Bridgeport, Conn. 


RITE 
Sr earonaTe® 


e Brighter Copies 
. Longer Runs 
Practically Odorless 


. Noninjurious to 


FOR ALL 
DIRECT 
PROCESS 
LIQUID 
DUPLICATORS 


© Dries Instantly—No 
_ Offset to Other Copies — 


AUTOCOPY, INC. 


464 WEST SUPERIOR STREET 
CHICAGO 10, ILLINOIS 
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Friden Veteran Advanced 


One of the first members of the present Friden sales 
organization, Norman B. Payne, has been advanced from 
special sales representative to central division field manager 
of the Friden Calculating Machine Co. 

Mr. Payne has traveled the entire United States for this 
company during the past several years, working exclusively 
in the field. Mr. Payne sold his first Friden calculator jin 
January, 1935, the second Friden machine sold in Chicago, 
about six months after the company started manufacturing. 


Merriam Books Have New Printings 

In its interesting dealer organ, Circle and Monogram, 
G. & C. Merriam Co., Springfield, Mass., announces that a 
fifth printing of Webster’s Dictionary of Synonyms and a 
third printing of Webster’s Biographical Dictionary have just 
come off the presses. Both Merriam volumes have received 
wide acceptance as standard references. 


Plastics Catalog Ready 

The 1,200-page 1945 Plastics Catalog, published at 122 
East 42nd St., New York, marks “fifty years of progress in 
the last five—1939-44.” It details pre-war, and post-war 
applications, and highlights new materials and techniques. 


New Embossed Blotting Paper 
Rockweave embossed blotting paper is a new item in 

the Rockwell-Barnes line of specialties for the stationer. 
The distinctive and exclusive design dandy-rolled into this 
first quality blotting is a replica of the unusual motif in the 
table legs made for T. J. Salsman, president of Rockwell- 
Barnes Co., 35 E. Wacker Drive, Chicago. 

There are 13 colors in this 100-pound stock, which come 
in sizes 19x24 and 24x38, in packages of 125 sheets. 


WAR MEMORIAL 
PLAQUES... 


RAISED LETTER PLAQUES 
MOUNTED ON GENUINE 
SOLID WALNUT SHIELDS 
LOOK LIKE 
REAL BRONZE 


MANY SIZES & DESIGNS 


~~ + + + + - + 


INTERNATIONAL BRONZE TABLET C0. 


% EAST 22nd STREET - NEW YORK 10, NEW YORK 


A well established Eastern manufacturer of electric and electronic 
equipment has an organizational opening for a man to take full 
responsibility for the management of an Order and Billing Depart- 
ment. 


The position carries full responsibility for the department routines, 
schedule of work, inventory records, and personnel comprising 
between 40 and 50 people. The Department must be so organized 
that orders will be processed promptly and accurately. Job re- 
quires close working relationship with the Sales Department. 


Applicants must have supervisory ability and appreciation of sales 
and customer problems. Previous managerial experience, partic- 
ularly order and billing, very desirable. Must have potentialities 
for growth in an expanding operation. 
Early interviews for qualified applicants giving full details as to 
age, education, experience, and salary requirements. 

In replying address Box O.E.D. 350 


GEYER PUBLICATIONS 
260—5th Ave., New York 1, N. Y. 
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HEADQUARTERS for 


OPTICAL SPECIALTIES 
& DRAWING INSTRUMENTS 


Daily more and more buyers call on "Compass" for 
optical & scientific specialties and drawing materials. 
No wonder . . . for "Compass" carries a complete 
selection of the well- inne brands .. . Taylor, Spencer, 
Bausch & Lomb, etc. 


DRAWING ~ » 
SETS ) 
—— a Clear, white oph- 


thalmic glass. All- 
black, one piece, 
plastic frame and 
handle. Retails at 
$2.75 

Just one of a 
great variety al- 
ways in stock. 


fessional Qual- 
ity. Brass, nick- 
‘el plated. $12 
per set. Write 
for quantity dis- 
counts on this 
~ and many other 
models. 


UNSINKABLE 
WATERPROOF COMPASS 


Transparent lucite case ILLUSTRATED 
with brass bottom, etch- 
ed scale. Sturdy, reli- LITERATURE 
able. Retails 

oe WRITE TODAY 


Ask about new plas- 
tic wrist compass. 


COMPASS INSTRUMENT & OPTICAL CO. 


268 FOURTH AVENUE, NEW YORK 10, N. Y. 


osommye 


Used for 
FILE FOLDERS: 
UTILITY. LABELS 
ADDRESSING 
MAILING LISTS 
& MANY OTHER, 
PURPOSES! 


ole) ROLL LABELS™ 


ATTRACTIVELY PACKED : 7 
IN REROLL DISPENSING a ee 
BOX AND DISPLAY CARTON ORANGE 
12 ROLLS OF ONE COLOR TO CARTON c H E he . 
BLUE x GREEN 
WRITE FOR INFORMATION! 
CANARY 
MANILA 


il, 1945 


—- | 


the J. Tv\ ‘COMPA NY 


_TAGS*LABELS AND DIE CUT SPECIALTIES 


111 W. 19th ST. - NEW YORK 11, N.Y. 
April, 1945 


é TRADE MARK REG } 


EYELET PUNCHES 


Needed in Offices the World Over 
THEY GIVE 


6é ”? 
More Power to You 


SEND FOR CATALOG 


THE WM. SCHOLLHORN CO. 


STATIONERY TOOL DIVISION 
NEW HAVEN 9, CONNECTICUT 


y COME CORPORATION — 


When writing advertisers please 


te 
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ot NAME PLATES 


UES 


On Mahogany, Wal- 
nut or Oak polished 
stands in Gold or 
White Embossed let- 
ters. Send for our 
illustrated folder for 
styles and prices. 


AQUINAS, 


(Room 305), 10 W. 47th Street, New York 19, N. Y. 


We NOW Have Same” 


(Subject To Prior Sale) 
Marchant Calculators 
Monroe Calculators 
Burroughs Calculators 
Comptometers Adding Machines 


Air-mail your request for information. 


Mailers’ Service & Equipment Co. 
40 West 15th St. (Mailers' Bldg.) New York 11, N. Y, 


CHAIRS 


MANY STYLES 
Folding Chairs 
Wood or Metal 
Tablet Armchairs 


Prompt shipment from 
stock. Please specify re- 
quirements when inquiring. 


ADIRONDACK 
CHAIR COMPANY 


1140 Broadway, New York 1, N. Y. 
Dept. G 


fd e Executive Writing Set 

= 

No. 200 Double Ink Well com- 
bined with Perpetual Calendar. 
Deluxe Model. Available in colors: 


Crystal, Blue, Walnut, Green and 
Rose. 


Write for folder—Desk Sets and 
Gift Items. 


Represented nationally by LEWIS SALES CO. 
322 East 23rd St., New York 10, N. Y. 


Aristocrat eusus 0. 


Save Desk Space...Gain Convenience 47; 


Kock aT For Modern 


efe 
iia sane Sa 


Here's the perfect on-the-desk 
container for card records. Re- 
quiring only a 15 inch long 
space, Rock-A-File Card Files 
open to a finger touch, making 
entire contents instantly avail- 
able. Improved models of 
Standard Green or Walnut in 
3 popular card sizes. Twin 
(illus.) holds 2400 cards. The 
single model holds 1200 cards. 
Sold by leading stationers and 
office suppliers. 


ROCKWELL-BARNES COMPANY 
Specialists to the Stationer Since 1903 
35 E.WACKER DR. CHICAGO 1, ILL. 


| e 
Drawing 
M 0 RI LLA pel 
ARTISTS’ D ra fting 
MATERIALS 
* 
: Materials 
“DURA-SEAL" 
Adhesive Film Tracing and 
Drawing Paper 
: es 
General i a 4 
sat ioe Nas 


WHOLESALE ONLY! 
THE MORILLA COMPANY, INC. 
COOPER SQUARE NEW YORK 3, N. Y. 
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HONOR ROLL 
x PLAQUES x 


Dignified Tributes to Your Men 
in the Services 
These Victory Cast Honor Rolls 
with raised letters present impres- 
sively the names of those you 
would honor. Cast in a material 
that both looks and feels like 
BRONZE. _ Send for Illus. Literature 
Arrange now for Postwar BRONZE 
TABLETS. Avoid delay later. 


UNITED STATES BRONZE SIGN CO. INC. 


“BRONZE TABLET HEADQUARTERS” 
570 BROADWAY, NEW YORK 12, N. Y. 


MOORE 
Metlhed Maptacks 


All sizes, shapes and colors—plain, num- 
bered, lettered or with special markings. 


MOORE PUSH-PIN COMPANY : Since 1900 
113-25 Berkley Street, Phila. 44, Pa 
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IMMEDIATE DELIVERY 


oo Of Fine Zuality 
Leatherette Photo Frames 


_ a a __ — 


——— 


es 

New! 4 Pc. Desk Set 

N.Y. Desk blotter pad 12”x19”; renewable hand blotter; sta- 

canna tionery rack and plastic letter opener. High grade leath- 

Samer erette in two-toned Spanish grain available in Brown, 
Tan or Wine. 12 to carton. List price, per doz....$15.00 

———— 

| Set MYSTIC 


2 Games 


ANSWER BOARD 


You can cash in now 
on the popular craze 
that is sweeping the 
* country. Equal in 
value to many other 
boards selling up to 
$1.69. Fine quality 
Masonite board. Wa- 
ter repellent. Packed 
25 to carton. List 
! price, per doz..$12.00 


Heavily padded front and back Available in the above 
covers. Clear cellulose over Pje Crust Border or 
hotos. Colors: Army Brown, . : 
>> commend in Gold; Navy Blue, pase — in 
decorated in Silver. Fast sellers, a; . onae 9048 onse 
wherever displayed. Satisfaction —— . , : 
guaranteed or money refunded. ‘4*6each 75 = .85 1.10 
v.Y Sample order of assorted dozen 5x7 each 80 .90 1.15 
elie accepted. Specify: size; color; 8xleach 1.00 1.10 1.50 
single, double or triple frame. — Terms: F.0.B.Chicago;2%—10 days 


(0. MAIL YOUR ORDER TODAY FOR IMMEDIATE DELIVERY 


COLUMBIA INDUSTRIES 
— SUPER SERVICE MANUFACTURING COMPANY 330 S. Wells St. Chicago 6, Ill. 


20 WEST KINZIE STREET, CHICAGO 10, ILLINOIS 


Ful- Vue BOOK RACK 


FOR OFFICE, 
HOME, HOSPITAL 


Retails 
$3.00 


Walnut, Green and 
White 


New, Streamlined 
Construction 


HOLDS: 
STENO BOOKS 
READING BOOK 
TABULATION SHEETS 
ADDRESS!NG LISTS 
DICTIONARIES 


DISPLAYS: 
SHEET MUSIC 
ARTISTS - DESIGNERS 


PEP PRODUCTS CO. 
1776 Broadway 
New York 19, N. Y. 


CO. 5-0306 


April, 1945 When writing advertisers please mention. Orrice Equipment Dicest 
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Available for immediate delivery! M E | L ic 4 b ve ith h 0 | ding Tax 


KARDEX—ACME—Y & E—GLOBE and Payroll eee 
WERNICKE—POST INDEX—RAND 


serve war plants and all in- 


and other visible systems. dustry with fast, accurate 
calculation of all details in 

Addressographs, Multigraphs, Mimeographs, Dictating pl oo g Bae 
machines, Steel Files, Lockers, and Shelving. — schon, Flomed te tae 
All completely rebuilt and guaranteed. SEUSS SS OO, Seas one 


direct, simple and easy. 


“The House That Confidence Built” Also-make interest, discount, lum- 

ber, coal, —— and pA other 
° calculators. te us about your 

Universal Office Equipment Co., Inc. calculation problems. 


7-9 Waverly Place, New York, N. Y. GRamercy 3-3741 ~~ eili cke Systems Inc + emg St. 
’ ° icago 13, lll. 


SCRAP BOOKS ’ 
@ Fabrekoid Covers in black Comes 5 Global War Atlas 


only A Leader in the Low-Price 
@ Screw Post Metal Binders Map-Making Field. 
. . . —_e—— 
e Six different — 12 x 15 inch De Luxe ove * oes ae 
the World. Comprehensive Index embraces 
#80....10/2 x 8 #83....15'/2 x 12% over 300 eounteten, islands, and many |g 
#81....112 x 9% #84....16'/2 x 13% practically unknown places. Index gives }@ 
#82....132 x II #85....23 x 18% page reference for quick location of all 


battle fronts. Printed on fine super. Easy- 
to-read type. 32 pages. Board covers. 


Prices on Request Order direct from ad or send for $100 
Bulletin G.A. 2. List price only 
MAJESTIC LOOSE LEAF INC. The George F. Cram Company, Inc. 


122 Spring Street New York 12, N. Y. Maps, Atlases, and Globes Since 1867 
730 East Washington St., Indianapolis 7, Ind. 


HONOR ROLLS 


Featuring the individual 
changeable letter method or 
the embossed name strip 
style. Many designs to 
choose from. For large or ope 
small capacities. Send for Filing 
illustrated folder giving all Systems 
information. 


Filing 
Folders 


e 
7 Printed and Ruled 
A C M g Guides and Indexes Stock Forms 
HONOR ROLLS 
is, gg oe SPECIAL FORMS FOR YOUR SPECIAL NEEDS 
maw Vere 8 THE DACO CARD & INDEX CO. 
9 Federal Court Boston, Mass. 


for Jmmediate Delivery! 


s z 
uaunts, te, stock Rockweave — 
. sed ‘ ; 
Distinetively embo® 
ero") EMBOSSED BLOTTING 
izes, % i 
ose 38° ae 13 Sparkling Colors 
especial sizes , ' 
oMakes ove-ceteh ” Send for FREE SWATCH 
— ate shipment featuring the distinctive and 
olm it on quantity exclusive ROCKWEAVE 
@No lim Embossed Design. | 


Write for complete color samples and prices 


ROCK WELL- SAeees COMPANY 
"Specialists to the Stat 1903” 
——<  eemene RITE-RITE MFG. CO. * DOWNERS GROVE, ILL. 


CHICAGO 1, ILLINOIS SUBSIDIARY OF JOSEPH DIXON CRUCIBLE COMPANY 


78 SEE PAGE 36 FOR INDEX TO ADVERTISERS April, 1945 
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MAKE THE BEST IMPRESSION 


They definitely improve the work of any stencil, 
gelatin or spirit type duplicator. Forty years 
of scientific research and refinement to meet 
modern methods, has developed outstanding 
quality and performance. HEYER PRODUCTS 
are recognized leader in business and educa- 
tional institutions throughout the world and 
they will insure good-will and lasting satisfac- 
tion to you and your customers. 


HEYER Quality STENCILS We manufacture a _complete list of rotary HEYER Quality INKS 
Lettergraph Cellulose ........ AAA Grade __ stencil duplicators which will again be available Planet eopentusiions ter extumatte tant 
Royal Blue .....-...-+-+s200e- AA Grade January 1945. Our popular EFFICIENCY ROLL duplicators. Black and 7 colors. 
Economy Dry .....-.--------- A Grade A 

po ee Top Grade DUPLICATOR is now available. 


In note, letter or legal sizes, 


HEYER Quality REFILL 
For Any Pan Type. 1-2'2-5 and 10-Ib. Can. 


HEYER IDEAL DUPLICATORS 
Note - Letter - Legal - Folio Sizes. Com- 
plete with Ink, Sponge, Instructions. 


LETTERGRAPH POST CARD PRINTER 


Complete with Case, 6 Stencils, 2 Tubes of Ink, Correction 
Fluid, Stylus, StencilScope, Base and Instructions. 


HEYER SPIRIT SUPPLIES 


SPIRIT CARBON PAPER for sharp, clean 
originals in Purple, Red, Green, Blue— 
Box of 100. 


SPIRIT PROCESS FLUID, assures maxi- 
mum brilliant — No odor—Gallon 
ans. 


HEKTOGRAPH DUPLICATORS 
Note - Letter - Legal Sizes. Complete with 
Ink, Sponge, Instructions. 


— 


HEYER HEKTOGRAPH SUPPLIES 
Finest in Inks, Carbon Paper, Pencils and Ribbons. 


HEYER Quality STYL!I and GUIDES 


HEYER GELATIN ROLLS and FILMS PORTABLE CLEAROSCOPE 18 Varieties of Styli points with plastic 
In amber or white for any model dupli- Simplifies Drawing and Tracing on Stencils handles. Guides for many type faces and 
cator. Sizes 834” x 22” wide. Complete with all Tools. sizes. 


THE HEYER CORPORATION 


Quality Duplicators and Supplies Since 1903 
901-911 WEST JACKSON BLVD. . CHICAGO 7, U. S. A. 
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Pretty Dolly Do-it-well 

Delayed, again, past quitting bell. 
Now, perhaps, she'll miss her date; 
Her machine has mado her late. 


Dictation from the President 
Retyped ten times 
Type skipped and blurred and doubled back; 
Hit light and dark and jumped off-track. 


could not be sent. 


Now Dolly's really not to blame; 

It's her machine should blush with shame. 
The space bar doesn't work so well; 

The "e" fills up and looks lik: "1". 


The keyboard cannot keep the pace. 
It jams and Dolly must erase. 
The wonder margin's not so hot ... 


Won't stop the varriage on the dot. 


Underwood 
an 


Underwood Elliott Fisher Company 
One Park Avenue, New York 16, N. Y. 


Advice ro rn CAWOIN... 


And as she wept and wrung her hands, 
Recalling school work that was grand 
Then ... at last she understood! 
At school, she used an Underwood. 


Speak up, Dolly. You know how. 
Tell your boss to "do it now”. 
If he really wants perfection, 
He must purchase your selection. 


And here's a reason even better ... 
His picture is in every letter; 
Since he wants that picture good, 


Tell him ... "Buy an Underwood!" 


There's a Picture of you in every 
letter she writes, Give her an 
if nderwood. 43 soon as the 
are available*, so she can mak ; 
that picture clean- ° 

cut and appealing, 


~ Rovciiagpataiacs = ow 


-»>eWRITES A LETTER...BETTER! 


*Underwood Typewriters are avail- 
able now subject to War Productwn 
Board regulations. 
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